WAKE FOREST UNIVERSITY

ATHLETICS COMPLIANCE OFFICE GENERAL OVERVIEW

The Athletics Compliance Office coordinates the compliance efforts of Wake Forest University and acts as a
resource and solution center concerning NCAA regulations and compliance issues. The primary functions of the
Athletics Compliance Office are to coordinate, administer, monitor and verify the accurate and timely completion
of NCAA-required procedures and to assist in maintaining institutional compliance with all NCAA, ACC and
University rules, as well as to report any violations of those rules. In addition, the Athletics Compliance Office
provides educational programming and interpretive support to ensure that all individuals involved with the
athletics program fully understand the University’s compliance expectations.
All facets of the Athletics Compliance Office are overseen and directed by the Senior Associate Athletics Director
for Compliance. The Athletics Compliance Office is staffed by two Directors of Compliance and a Compliance
Coordinator.
Rules Education
A primary function of the Athletics Compliance Office is rules education. The rules education efforts will be
focused on providing compliance and NCAA rules information to athletics department administrative staff
members and coaches, prospective and enrolled student-athletes and their families, as well as other WFU
personnel from University offices that work closely with the Athletics Compliance Office.
The rules education program will include all key institutional personnel (e.g., Office of Admissions and Financial
Aid, Registrar’s Office, University Compliance) who have primary compliance responsibilities. The Athletics
Compliance Office will ensure that all identified constituents are provided with timely NCAA rules information
that is needed to meet the program’s compliance objectives successfully.
In addition to campus educational efforts, the Athletics Compliance Office will increase educational activities
with athletics booster groups, alumni and other friends of the University to provide relevant NCAA rules
information. The Athletics Compliance Office will advise representatives of the University’s athletics interests
(i.e., athletics boosters) of their limited role through regular compliance columns featured in athletics newsletters
(e.g., The Gold Rush) and other publications. Each of these educational initiatives is directed at the goal of
further sensitizing members of the athletics and University community to NCAA regulations and their specific
compliance responsibilities.
Formalized Communication
In an effort to accomplish the program’s compliance goals and ensure regular and timely communications, the
Senior Associate Athletics Director for Compliance will have access to and meet as needed with the Director of
Intercollegiate Athletics, the Faculty Athletics Representative and the Vice President for University Counsel.
These compliance meetings will provide opportunities to ensure that key institutional decision-makers are kept
informed of compliance-related matters on a timely basis.

In addition, the Senior Associate Athletics Director for Compliance will prepare and present compliance reports
to the Director of Athletics’ Executive Staff, The Faculty Athletics Committee and other important University
groups as appropriate. Each of these presentations will communicate the significance of athletics compliance to
important segments of the University and sensitize the University community to the continued importance being
placed on the area of athletics compliance.
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Centralized Investigations and Self-Reporting
The Senior Associate Athletics Director for Compliance will be the University’s primary administrator for
handling the identification of possible rules violations and directing investigations into allegations of possible
rules violations. To support this role, the Athletics Compliance Office will implement a centralized set of
procedures for processing rules violations and reporting findings to the NCAA and the ACC. The responsibilities
and procedures for self-reporting possible rules violations by staff members to the appropriate institutional
authorities and the national office will be reviewed annually by the Athletics Compliance Office staff with all
appropriate athletic department and University personnel.
Compliance Review
The Athletics Compliance Office will systematically review all administrative compliance-related procedures at
the University. This includes the areas of student-athletes’ financial aid agreements, certification of initial
eligibility, the certification and monitoring of student-athletes continuing eligibility, the monitoring and
administration of complimentary admissions, the monitoring and documentation of the recruitment of prospective
student-athletes, the monitoring of playing and practice seasons and the rules education program will be reviewed
and assessed. Through this systematic compliance review process, the Athletics Compliance Office will further
define and systematize all areas of compliance while clarifying the roles of each individual with compliance
responsibilities both inside and outside of the Athletics Department. The review process will facilitate the
Athletics Compliance Office’s efforts to identify and establish specific compliance responsibilities for all
University staff members (not just athletics personnel) involved with compliance areas. In addition, the
compliance review process will work to identify deficiencies and areas of heightened risk in current and past
administrative procedures while facilitating the establishment of plans for addressing identified shortcomings.
Summary Overview of the Compliance Program
The Athletics Compliance Office will review and enhance compliance systems to support the University’s control
of the athletics program. Once fully implemented, the properly functioning compliance program will provide
reliable feedback to assess the athletics department’s policies, procedures and performance in terms of
institutionally determined criteria, and place the university in a proactive position to oversee and monitor the
intercollegiate athletics program and maintain a positive compliance environment.
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INSTITUTIONAL CONTROL
A. Violations do not result from a lack of institutional control if:
1. Adequate compliance measures exist;
2. They are appropriately conveyed to those who need to be aware of them;
3. They are monitored to ensure that such measures are being followed; and
4. On learning that a violation has occurred, the institution takes swift action.
B. Actions that are likely to demonstrate a lack of institutional control:
1. A person with compliance responsibilities fails to establish a proper system to monitor the operations of a
compliance system.
2. A person with compliance responsibilities does not take steps to alter the system of compliance when there are
indications the system is not working.
3. A supervisor with overall responsibility for compliance, in assigning duties to subordinates, so divides
responsibilities that, as a practical matter, no one is, or appears to be, directly in charge.
4. Compliance duties are assigned to a subordinate who lacks sufficient authority to have the confidence or respect of
others.
5. The institution fails to make clear, by its words and its actions, that those personnel who willfully violate NCAA
rules, or who are grossly negligent in applying those rules, will be disciplined and made subject to discharge.
6. The institution fails to make clear that any individual involved in its intercollegiate athletics program has a duty to
report any perceived violations of NCAA rules and can do so without fear of reprisals of any kind.
7. A director of athletics or any other individual with compliance responsibilities fails to investigate or direct an
investigation of a possible significant violation of NCAA rules or fails to report a violation properly.
8. A head coach fails to create and maintain an atmosphere for compliance within the program the coach supervises or
fails to monitor the activities of assistant coaches regarding compliance.
C. Compliance measures in place at the time of a violation as a factor in determining whether or not there has been a
lack of institutional control.
1. The NCAA rules applicable to each operation are readily available to those persons involved in that operation.
2. Appropriate forms are provided to persons involved in specific operations to ensure that they will properly follow
NCAA rules.
3. A procedure is established for timely communication among various university offices regarding determinations that
affect compliance with NCAA rules.
4. Meaningful compliance education programs are provided for personnel engaged in athletically related operations.
5. Informational educational programs are established to inform athletics boosters of the limitations on their activities
under NCAA rules and of the penalties that can arise if they are responsible for rule violations.
6. Informational and educational programs are established for student-athletes regarding the rules that they must
follow.
7. An internal monitoring system is in place to ensure compliance with NCAA rules.
8. An external audit of athletics compliance is undertaken at reasonable intervals.
9. The chief executive officer and other senior administrators make clear that they demand compliance with NCAA
rules and that they will not deliberately violate the rules or do so through gross negligence.
10. The institution and its staff members have a long history of self-detecting, self-reporting and self-investigating all
potential violations.

REMEMBER: ALWAYS ASK BEFORE YOU ACT!
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ATHLETICS COMPLIANCE STATEMENT

As a member of the NCAA and ACC, Wake Forest University is committed to the principle of
institutional control and will maintain all aspects of its intercollegiate athletics program in full
accordance with all NCAA, ACC and University rules.
The commitment to operate the intercollegiate athletics program in adherence to the principle of
institutional control is both institutional and individual. The University's commitment is to maintain
control of its athletics programs through the responsible administrators, faculty, coaches and other
institutional entities; to educate coaches, staff, student-athletes and other individuals (e.g., Deacon Club
members, friends and supporters of WFU athletics) involved with the athletics program in their
institutional responsibilities under the rules; to develop operating systems within the athletics
department and the University that provide guidance in how to work within the rules; and to discover
and report any violations of the rules that occur. Each individual involved in intercollegiate athletics is
obligated to maintain competency in knowledge of the rules; to act within his or her realm of
responsibility in full compliance with the governing legislation; and to report any violation of NCAA,
conference and/or institutional rules of which he or she is aware.
It is the University's policy that no violation is so minor that it need not be reported. In responding to
rule violations, the University will look at such factors as whether the violation is intentional, whether
any advantage is gained (e.g., recruiting, competitive or for the student-athlete involved), whether a
student-athlete's eligibility is affected and whether violations are recurring. The University's goals in
responding will be to encourage communication, to seek consistency and accountability and, above all,
to send a strong message that the University is unequivocally committed to rules compliance.
Information concerning violations will be forwarded to the Senior Associate Athletics Director for
Compliance who will examine the situation and communicate with the Director of Athletics and the
Faculty Athletics Representative. When the Senior Associate Athletics Director for Compliance
determines that a violation of the rules has occurred, the University will report the violation and correct
the situation that led to the problem. Rule violations will be reported to the appropriate athletics
governing body (i.e., NCAA and/or the ACC) with copies to the President, Director of Athletics, Faculty
Athletics Representative, the Conference Office, and any involved staff members.
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CERTIFICATION OF COMPLIANCE
I understand that while participating in intercollegiate athletics I must be enrolled (and making satisfactory progress) in a minimum of 12 hours
of academic credit per semester in order to practice or compete. If I want to drop below 12 credits, change my schedule or change my major I
understand that it is my responsibility to notify Student-Athlete Services.
I understand that if I participate in Intercollegiate Athletics, I must report the receipt of all grants, scholarships or employment earnings to the
institution. I understand I must contact the Athletics Compliance Office prior to starting any employment during the academic year.
I certify that I have previously read, understand, and have had the opportunity to ask questions about regulations concerning extra benefits and
the principles of amateurism and of ethical conduct governing student-athletes attending NCAA Division I schools and agree to abide by them. I
certify to the best of my knowledge that I am eligible for athletic participation under the rules and regulations governed by the NCAA. I understand
that it is my responsibility to report any violations under NCAA rules of which I am aware and understand that providing false or misleading
information may jeopardize my eligibility for practice, competition, and athletically-related aid.
I certify that I attended a Student-Athlete Compliance & Rules Education Review meeting conducted by the Athletics Compliance Office and was
given an opportunity to ask questions.
I certify that to the best of my knowledge all information that I have provided in this information packet is accurate and true. I understand that
my answers to the questions are continuing representations, and that I am responsible for updating them during my enrollment at Wake Forest
University. If any of my answers, although true now, would no longer be true because of subsequent occurrences, I agree to advise my coach, the
Director of Athletics or the Athletics Compliance Office immediately.
In addition, I hereby authorize Wake Forest University and its Athletic Department, Sports Information and/or Office of the Registrar to release
education records and student information which may be protected by the Family Educational Privacy Rights Act (20 USC section 1232g) including
information maintained by WFU about my academic, enrollment, and athletics status as necessary for:

Athletics Eligibility Purposes;

Atlantic Coast Conference/NCAA Reporting Requirements;

Consideration for receipt of scholarships, honors, and/or other student-athlete awards;

Publicity and Promotional Purposes;

Use of my appearance, signature or picture for institutional, charitable or educational upon written approval of the promotion by the
University’s Director of Intercollegiate Athletics or his designee;

Consideration by any professional athletics team or league (when appropriate).

_________________________________________________________
Student-Athlete’s Signature

____________________________________
Date

_________________________________________________________
Designated Compliance Administrator’s Signature

____________________________________
Date

WAKE FOREST UNIVERSITY DEPARTMENT OF ATHLETICS
PLEDGE OF ETHICAL CONDUCT AND SPORTSMANSHIP
As a member of the Wake Forest University Athletics community, I PLEDGE:
THAT I WILL ALWAYS conduct myself in a manner that represents Wake Forest University,
the Atlantic Coast Conference, and the NCAA with honor, dignity, and respect.
THAT I WILL AT ALL TIMES demonstrate the qualities of civility and sportsmanship.
THAT MY PERSONAL CONDUCT will be above reproach.
THAT I WILL MAKE ATHLETICS a positive and valuable force in the educational and larger communities.
I,______________________________ (print name), a member of the Athletic Department attest by signing and dating
this document, that I have read and understand the above and will adhere to its requirements to the best of my ability.

______________________________________________________________
Student-Athlete’s Signature

____________________________________
Date

WAKE FOREST UNIVERSITY

THE NCAA’S POSITION ON SPORTS WAGERING

The NCAA opposes all forms of legal and illegal sports wagering. Sports wagering has the
potential to undermine the integrity of sports contests, and jeopardizes the welfare of studentathletes and the intercollegiate athletics community. Sports wagering demeans the competition
and competitors alike by a message that is contrary to the purposes and meaning of "sport."
Sports competition should be appreciated for the inherent benefits related to participation of
student-athletes, coaches and institutions in fair contests, not the amount of money wagered on
the outcome of the competition.
For these reasons, the NCAA membership adopted NCAA Bylaw 10.3 prohibiting athletics
department staff members and student-athletes from engaging in gambling activities as they
relate to intercollegiate or professional sporting events. NCAA Bylaw 10.3 stipulates that staff
members of the athletics department of a member institution and student-athletes shall not
knowingly:
a. Provide information to individuals involved in organized gambling activities
concerning intercollegiate athletics competition;
b. Solicit a bet on any intercollegiate team;
c. Accept a bet on any team representing the institution;
d. Solicit or accept a bet on any intercollegiate competition for any item (e.g., cash,
shirt, dinner) that has tangible value; or
e. Participate in any gambling activity that involves intercollegiate athletics or
professional athletics, through a bookmaker, a parlay card or any other method
employed by organized gambling.
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BYLAW 10.1 UNETHICAL CONDUCT

Unethical conduct by a prospective or enrolled student-athlete or a current or former institutional staff
member, which includes any individual who performs work for the institution or the athletics
department even if he or she does not receive compensation for such work, may include, but is not
limited to, the following:
(a) Refusal to furnish information relevant to an investigation of a possible violation of an NCAA
regulation when requested to do so by the NCAA or the individual's institution;
(b) Knowing involvement in offering or providing a prospective or an enrolled student-athlete an
improper inducement or extra benefit or improper financial aid;
(c) Knowingly furnishing or knowingly influencing others to furnish the NCAA or the individual's
institution false or misleading information concerning an individual's involvement in or knowledge of
matters relevant to a possible violation of an NCAA regulation;
(d) Receipt of benefits by an institutional staff member for facilitating or arranging a meeting between a
student-athlete and an agent, financial advisor or a representative of an agent or advisor (e.g., "runner");
(e) Knowing involvement in providing a banned substance or impermissible supplement to studentathletes, or knowingly providing medications to student-athletes contrary to medical licensure,
commonly accepted standards of care in sports medicine practice, or state and federal law. This
provision shall not apply to banned substances for which the student-athlete has received a medical
exception per Bylaw 31.2.3.2; however, the substance must be provided in accordance with medical
licensure, commonly accepted standards of care and state or federal law;
(f) Engaging in any athletics competition under an assumed name or with intent to otherwise deceive; or
(g) Failure to provide complete and accurate information to the NCAA, the NCAA Eligibility Center or
the institution's athletics department regarding an individual's amateur status.
REMEMBER: ALWAYS ASK BEFORE YOU ACT!
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HEAD COACH RESPONSIBILITY

Bylaw 11.1.1.1 Responsibility of Head Coach. An institution's head coach is presumed to be responsible
for the actions of all institutional staff members who report, directly or indirectly, to the head coach. An
institution's head coach shall promote an atmosphere of compliance within his or her program and shall
monitor the activities of all institutional staff members involved with the program who report, directly or
indirectly, to the coach.
Promoting an Atmosphere of Compliance
Head coach should communicate with and understand the expectations of the President, Athletic Director,
sport supervisor and senior compliance administrator and then communicate those expectations to the rest
of the program's staff.
Head coach should regularly discuss potential red flags with the staff and seek assistance from the
compliance staff when red flags are identified. The head coach is expected to ask questions if/when
suspicious activity is identified.
The head coach should document all communication on and resolution of compliance and monitoring
efforts with their staff.
Ultimate determination of whether a head coach has exercised proper control over his/her program rests
with the Committee on Infractions, and a failure to promote an atmosphere of compliance and/or failure to
monitor determination will be examined within the unique facts and circumstances of each case.
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COACHING STAFF LIMITATION (NCAA BYLAW 11)
SPORT ________________________

ACADEMIC YEAR

__________________

An individual who coaches and either is uncompensated or receives compensation or remuneration of any sort from the
institution, even if such compensation or remuneration is not designated for coaching, shall be designated as a head coach,
assistant coach, volunteer coach, graduate assistant coach or student assistant coach by certification of the institution. An
athletics department staff member must count against coaching limits as soon as the individual participates (in any manner)
in the coaching of the intercollegiate team in practice, games or organized activities directly related to the that sport,
including any organized staff activity directly related to the sport.

Head Coach

_________________________________________

Assistant Coach

_________________________________________

Assistant Coach

_________________________________________

Assistant Coach

_________________________________________

Student Assistant Coach

_________________________________________

Student Assistant Coach

_________________________________________

Volunteer Coach

_________________________________________

I certify that the above individuals are the only ones who may engage in any coaching activities with my team
unless otherwise approved by the Athletics Compliance Office. In addition, I acknowledge that it is my
responsibility to review all coaching staff limitation legislation with my coaching staff.

Head Coach Signature

____________________________________

Date

___________________

Date

___________________

Approved:
ACO Signature

__________________________________________
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COACHING STAFF LIMITATION – FOOTBALL (NCAA BYLAW 11)
SPORT ______________________________

ACADEMIC YEAR

_____________

An individual who coaches and either is uncompensated or receives compensation or remuneration of any sort from the institution, even if
such compensation or remuneration is not designated for coaching, shall be designated as a head coach, assistant coach, volunteer coach,
graduate assistant coach or student assistant coach by certification of the institution. An athletics department staff member must count
against coaching limits as soon as the individual participates (in any manner) in the coaching of the intercollegiate team in practice, games
or organized activities directly related to the that sport, including any organized staff activity directly related to the sport.

Head Coach

_________________________________________

Assistant Coach

_________________________________________

Assistant Coach

_________________________________________

Assistant Coach

_________________________________________

Assistant Coach

_________________________________________

Assistant Coach

_________________________________________

Assistant Coach

_________________________________________

Assistant Coach

_________________________________________

Assistant Coach

_________________________________________

Assistant Coach

_________________________________________

Graduate Assistant Coach

_________________________________________

Graduate Assistant Coach

_________________________________________

Student Assistant Coach

_________________________________________

I certify that the above individuals are the only ones who may engage in any coaching activities with my team unless
otherwise approved by the Athletics Compliance Office. In addition, I acknowledge that it is my responsibility to review all
coaching staff limitation legislation with my coaching staff.

Head Coach Signature

____________________________________

Date

___________________

Date

___________________

Approved:
ACO Signature

__________________________________________
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Wake Forest University
AGENT POLICY
Print the following general information:
Full Name: ___________________________________________________________________________________________
Business Address: _____________________________________________________________________________________
City/State/Zip: _______________________________________________ Phone(s):________________________________
Please provide proof of registration as an athletic agent from the Secretary of State of North Carolina as required by North
Carolina State law section 78C-72.
Please provide one of the following: (A) a copy of your completed application for certification as a player representative by
the players’ association of a specific sport or a professional sports league; or (B) your completed questionnaire for
registration as an agent for Wake Forest University student-athletes attached as Form A-1 to this application.

Please read the following:

Policy Concerning Wake Forest University Student-Athletes and Agents
It is of utmost concern to Wake Forest University and its student-athletes that persons serving as agents conduct
themselves in a manner which will avoid any conflict of interest that could possibly compromise the best interests
of Wake Forest University student-athletes. Consequently, an agent shall be required to:
 Disclose upon request all information regarding his or her qualifications to serve as an agent, including
educational background, special training, experience in negotiations, past representations of professional
athletes and coaches, and relevant business associations or memberships in professional organizations;
 Fully disclose any and all relationships, including but not limited to financial or employment relationships,
with professional sports teams;
 Fully comply with applicable local, state, and federal laws;
 Fully comply with applicable NCAA and Atlantic Coast Conference rules;
 Fully comply with this Policy;
 Maintain the highest degree of integrity and competence in individual negotiations with professional
sports teams.
Furthermore, an agent should not:
 Attempt to contact, in person or by telephone, any Wake Forest athlete whose eligibility has not expired,
unless the Wake Forest University Athletics Compliance Office has been advised in advance and has
approved such contact. Moreover, this prohibition shall apply to members of the student athlete’s family;
 Provide or offer to provide anything of significant value to a Wake Forest University student-athlete,
including a meal or any other form of entertainment;
 Provide or offer to provide anything of significant value to any other person in return for a
recommendation of the agent’s selection by a Wake Forest University student-athlete;
 Hold or seek to hold, either directly or indirectly, a financial interest in or a position of employment with
any professional team in any sport in which he or she is seeking to represent a Wake Forest University
student-athlete;
 Engage in unlawful conduct and/or behavior including but not limited to, dishonesty, fraud, deceit, and
misrepresentation, which reflects adversely on his or her fitness as an agent or jeopardizes the effective
representation of Wake Forest University student-athletes;
 Fail to disclose in writing to a student-athlete, prior to accepting representation of such individual, the
names and current position of any persons whom he or she has represented or is representing in matters
pertaining to their employment by or association with any professional team in a sport in which the agent
is seeking to represent a Wake Forest University student-athlete;
 Engage in any other activity which creates an actual or potential conflict of interest of the individual
negotiations in question

Wake Forest Athletics

Compliance Office

Greetings:
Wake Forest University has received your inquiry regarding an interest in contacting one or more of our studentathletes. We appreciate your courtesy in advising us of your intent and will be delighted to cooperate in any way.
Wake Forest’s policy is to allow contact by our students-athletes only with those agents who have registered with our
Athletics Compliance Office. Since our records show that you have not as yet done so, we are enclosing a copy of our
policy and a registration form. Please return the appropriate registration as soon as possible regardless of whether you
have sent materials to us in the past.
In addition, please be advised that the State of North Carolina has enacted a statute to regulate athlete agents. N.C.G.S
78C-71 through 78C-81 require that an agent register with the Secretary of State and prohibits contact, other than
mailing of descriptive brochures, directly with a student-athlete until completion of the athlete’s last season of
eligibility (including post-season play), or until such time as permission is granted by the Director of Athletics of the
student-athlete’s institution, which ever occurs earlier. You may obtain the necessary registration materials by
requesting them from the Secretary of State’s Office at the following address: Athlete Agent Registration,
P. O. Box 29622, Raleigh, NC 27626-0622. Mary Wilson is the contact and she can be reached at (919) 733-0235
or by e-mail at mwilson@sosnc.com. When you receive your certificate of registration from the Secretary of State,
please send a copy of your current registration certification to Wake Forest University Athletics Compliance Office.
We also need a current head shot for identification purposes. Please email the photo to Linda Rieck at riecklc@wfu.edu
or you may put it in regular mail.
In the future, should you desire an in-person contact with any student-athlete at Wake Forest, please provide me with
advance notice of the contact so that I may ensure that the student-athlete is available and we can provide you with a
meeting place. Please do not have any in-person contact with any student-athlete with remaining eligibility at a site
off of the Wake Forest campus or without obtaining prior approval from either the Athletics Compliance Office or the
student-athlete’s head coach. Please feel free to contact me at any time at (336) 758-4620 or via email at
hairstct@wfu.edu.
We appreciate your cooperation in this process.
Sincerely,

C. Todd Hairston
C. Todd Hairston
Associate Athletic Director - Compliance

enclosures
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Conceal material facts from a student-athlete which relate to the subject of the individual negotiations in
question;
Provide false or misleading information, including but not limited to information regarding continuing
eligibility to participate in intercollegiate athletics (under NCAA or ACC rules), to any person in the context
of solicitation for selection as the agent for any Wake Forest University student-athlete; and
Use titles or business names which imply the existence of professional credentials which the agent does
not actually possess.
In the event that an applicant is denied registration by Wake Forest University, or such registration is
revoked pursuant to this policy, Wake Forest University will take appropriate action to discourage contact
between its student-athletes and the agent concerning matters of agent misrepresentation. In addition,
the agent will not be permitted to enter the property of Wake Forest University for the purpose of
seeking to represent one of its student-athletes as an agent.

Please sign after reading:
I ask that my answers to questions in this application for registration as an agent for individual Wake Forest
University student-athletes, including my answers to the questions found in my application for certification as a
player representative by the players’ association of a specific sport or professional sports league, be considered as
part of this application for registration as an agent for individual Wake Forest University student-athletes. I
recognize that making false or misleading statements in this application may lead to denial of my application or
revocation of my registration.
I agree that all statements, agreements, and representations contained in this application are made for the benefit
of Wake Forest University and its student-athletes, both present and future, and that the information herein may
be provided by Wake Forest University to its student-athletes, as well as to other NCAA member institutions who
request it. Furthermore, I agree that this application and the registration issued hereto, if one be issued, and the
Policy Concerning Student-Athletes of Wake Forest University and Agents, shall constitute a contract between
myself and Wake Forest University.
My signature below signifies that I have read and agree to be bound by and shall conform with the Wake Forest
University Policy Concerning Student-Athletes And Agents, as well as all other conditions set forth in the Wake
Forest University Agent Questionnaire.

(Name)

(Date)
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Wake Forest University
AGENT QUESTIONNAIRE

FORM A-1

General Information
Full name of applicant
Date of Birth

/

/

I am currently: (Check One)

Employed by

(Name of Employer)

(Address)

(Telephone)

(Dates of Employment)

(Nature of Employment)

Self Employed
If self-employed, please state nature and location of business:

Education
Law or other graduate schools attended:

(School)

(City and State)

(School)

(City and State)

Dates of Attendance: From

To
Month/Year)

Degree:

(Month/Year)
Date Awarded:

GAMBLING/ AMATEURISM /EXTRA BENEFITS
1.

Since becoming a student-athlete at WFU, have you ever
solicited a bet on any intercollegiate athletic team?

8.

 YES
 NO
2.

3.

Have you ever received a benefit for changing the
outcome of a contest in which you participated?

 YES
 NO
4.

Have you ever received any type of pay for play, either
directly or indirectly?

 YES
 NO
5.

Have you, a member of your family, or a friend, ever
received an extra benefit as defined by NCAA rules from
an employee of WFU, an athletics booster, or from a
professional team, financial advisor, agent, runner or
agency?

 YES
 NO
6.

Have you ever purchased or had anyone else purchase on
your behalf athletic disability insurance?

 YES
 NO
7.

 YES
 NO

Since becoming a student-athlete, have you ever accepted
a bet on any team representing WFU or participated in any
gambling activity that involves intercollegiate or
professional athletics through a bookmaker, a parlay card
or any other method?

 YES
 NO

Have you ever competed in foreign competition, since
attending college?

 YES
 NO

Name ___________________________Date_______________

Have you ever received compensation for your athletics
abilities in your sport (i.e., money, comparable prize or
compensation for coaching on a fee for lesson basis)?

If Yes, list sport, name of team, event & dates of
competition:
_____________________________________________
9.

Have you ever received any type of educational expenses
(e.g., room, board, tuition) by anyone other than WFU,
your parents, and/or your legal guardians?

 YES
 NO
10. Have you ever lent your name to any form of commercial
advertising (i.e., newspaper, magazine, charities)?

 YES
 NO
If Yes, Team/Organization, Purpose and Dates:
_____________________________________________
11. Have you competed for an athletic team (i.e., club team,
non-intramural teams, city league teams) other than one
of WFU’s teams during the academic year?

 YES
 NO
If Yes, list Sport, Team, Event and Dates:
_____________________________________________
12. After your 21st birthday and prior to your enrollment at a
collegiate institution, did you compete in organized
competition? (If not 21 yet, please answer NO.)

 YES
 NO
If Yes, list Sport, Name of Team, Event and Dates of
Competition:
_____________________________________________
Signature:_______________________________________

Colleges or Universities attended:

(Name)

(City/State)

(Dates Attended)

(Degree)

(Name)

(City/State)

(Dates Attended)

(Degree)

(Name)

(City/State)

(Dates Attended)

(Degree)

Have you been involved in or accused of participating in any action alleged to have been in violation of the rules of
the NCAA, any athletic conference, or any university or college?

(Yes or No)

If yes, indicate the nature of the complaint or charges, the result of any investigation, and any other information
you believe is relevant.

References
Please list the names, addresses, and telephone numbers of three persons not related to you and not engaged in business with
you, who have known you for at least the last three years and who can attest to your character:

(Name)

(Address)

(Phone)

(Name)

(Address)

(Phone)

(Name)

(Address)

(Phone)

Please list the names, addresses, and telephones numbers of at least two entities which can attest to your financial credit:

(Name)

(Address)

(Phone)

(Name)

(Address)

(Phone)

2

Other Services
Please indicate what services you offer to athletes, in addition to contract negotiation services:

Do you handle players’ funds?
(Yes or No)

If so, are you bonded?
(Yes or No)

If yes, provide details as to the amount of the bond, the name and address of the surety or bonding company, etc.

To the best of my knowledge all the above information is accurate and true.

(Signature)

(Date)
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WAKE FOREST UNIVERSITY

PRIZE MONEY REPORTING FORM
ACADEMIC YEAR _______________________________ DATE: _______________________________
SPORT: _______________________________________________________________________________
HEAD COACH: ________________________________________________________________________
By signing this form, you, the student-athlete affirm that this form is an accurate account of all prize money that
you received during the academic year.
Student-Athlete Name

Date(s) of Tournament

Amount of Prize
Money

Signature of StudentAthlete

By signing this form, I attest that the above information is a full accounting for prize money received by the respective
student-athlete and that all NCAA, ACC and WFU rules were fully complied with and followed.
___________________________________________
Head Coach’s Signature

______________________________________
Date

___________________________________________
Compliance Office’s Signature

______________________________________
Date

DEPARTMENT OF ATHLETICS

COMPLIANCE PROGRAM
8/16

Prize Money Declaration – Sports Other Than Tennis
12.1.2.4.1 Exception for Prize Money Based on Performance -- Sports Other Than Tennis. In sports other
than tennis, an individual may accept prize money based on his or her place finish or performance in an athletics
event. Such prize money may not exceed actual and necessary expenses and may be provided only by the sponsor
of the event. The calculation of actual and necessary expenses shall not include the expenses or fees of anyone
other than the individual (e.g., coach's fees or expenses, parent's expenses).
Instructions
Please fill out the request information below. A separate form will need to be submitted for each event in
which you participate. Please include copies of all receipts for the expenses listed. Once the form is
complete, please take to your head coach for his/her signature. Your coach will then submit the form to the
Compliance Office. If you have any questions, feel free to contact the Compliance Office at 336-758-3992.
General Information
Name:

Sport:

Event:

Date:

Amount of Prize Money Won:
Organization Awarding the Prize Money:

Expense Type (ex. hotel, food, transportation)

Amount (US Dollars)

Student-Athlete Signature

Date

Head Coach’s Approval

Date

Compliance Office Approval

Date

FOR COMPLIANCE USE ONLY
Submitted Outside Competition Form: YES

NO

Date Submitted:

Prize Money Declaration – Tennis
12.1.2.4.2.2 After Initial Full-Time Collegiate Enrollment. In tennis, after initial full-time collegiate
enrollment, an individual may accept prize money based on his or her place finish or performance in an athletics
event. Such prize money may not exceed actual and necessary expenses and may be provided only by the sponsor
of the event. The calculation of actual and necessary expenses shall not include the expenses or fees of anyone
other than the individual (e.g., coach's fees or expenses, parent's expenses).
Instructions
Please fill out the request information below. A separate form will need to be submitted for each event in
which you participate. Please include copies of all receipts for the expenses listed. Once the form is
complete, please take to your head coach for his/her signature. Your coach will then submit the form to the
Compliance Office. If you have any questions, feel free to contact the Compliance Office at 336-758-3992.
General Information
Name:

Sport:

Event:

Date:

Amount of Prize Money Won:
Organization Awarding the Prize Money:

Expense Type (ex. hotel, food, transportation)

Amount (US Dollars)

Student-Athlete Signature

Date

Head Coach’s Approval

Date

Compliance Office Approval

Date

FOR COMPLIANCE USE ONLY
Submitted Outside Competition Form: YES

NO

Date Submitted:

WAKE FOREST UNIVERSITY

EMPLOYMENT REPORTING FORM
ACADEMIC YEAR _______________________________ DATE: _______________________________
SPORT: _______________________________________________________________________________
HEAD COACH: ________________________________________________________________________

By signing this form, I attest that I have notified compliance of all student-athletes, of whom I was aware, that were
employed at any time during the academic year and that all NCAA, ACC and WFU rules were fully complied with and
followed.
___________________________________________
Head Coach’s Signature

______________________________________
Date

___________________________________________
Compliance Office’s Signature

______________________________________
Date

DEPARTMENT OF ATHLETICS

COMPLIANCE PROGRAM
8/16

WAKE FOREST UNIVERSITY

STUDENT-ATHLETE EMPLOYMENT REQUEST FORM
SPORT ___________________________
Name ________________________________

ID# ________________________

Local Address _____________________________________
Term First Enrolled ______________
Request For Work During:

Phone # _______________

Year In School ______________

__________ Fall Semester

Email _________________

School Enrolled _________________

__________ Spring Semester

__________ Summer

EMPLOYER INFORMATION
Business Name ____________________________
Address __________________________________

Supervisor _________________________
City ____________________

Phone # ______________

State ______

Zip ____________

Type of Work _________________________________________________________________________________________
Approximate Hours/Week ___________

Rate Of Pay ___________

Check One: _______ Hourly _______Weekly

How Was Employment Obtained (e.g. advertisement, athletic department personnel)
______________________________________________________________________________________________________
Employment Related Benefits (e.g. free or reduced meals, discounts)
______________________________________________________________________________________________________

I AM AWARE THE ABOVE NAMED STUDENT-ATHLETE IS SEEKING EMPLOYMENT
Signature of Head Coach ______________________________________

TO BE COMPLETED BY THE ATHLETICS COMPLIANCE OFFICE

_____________________________________________
Athletics Compliance Office

DEPARTMENT OF ATHLETICS

_____________________
Date

COMPLIANCE PROGRAM
8/11

WAKE FOREST UNIVERSITY
STUDENT-ATHLETE AGREEMENT



I am obligated to represent myself and my university by diligent work habits, honest communication and
respectful conduct toward my employer at all times.



I meet eligibility requirements set forth by the NCAA, ACC, and Wake Forest University.



I will not accept any benefits or privileges that are not available to other employees doing similar work,
including transportation provided or arranged by my employer to or from my place of employment.



I understand that I must be paid by check and will be paid only for actual hours worked and that
compensation is at a rate commensurate with the rate of other employees doing similar work.



I will report to the Athletics Compliance Office any improper privileges or benefits offered to me.



I understand that a member of the Athletics Compliance staff may contact my employer to ensure NCAA,
ACC, and University guidelines are being followed.



I grant permission to my employer to release any and all employment records or documents to authorized
University representatives.



I understand that failure to abide by the above guidelines could seriously affect my athletic eligibility and
financial aid.



I understand the above mentioned guidelines and procedures detailing NCAA and University rules related
to student-athlete employment and agree to adhere to them.

Student-Athlete Signature ________________________________

DEPARTMENT OF ATHLETICS

Date _______________

COMPLIANCE PROGRAM
8/11

WAKE FOREST UNIVERSITY

EMPLOYMENT PARTICIPATION AGREEMENT AND GUIDELINES
Student-Athlete __________________________________
Request For Work During:

__________ Fall Semester

Sport _______________________________
__________ Spring Semester

__________ Summer

EMPLOYER INFORMATION
Business Name ___________________________

Supervisor _________________________

Address _________________________________

City __________________

Phone ________________

State _______

Zip ________________

Type of Work __________________________________________________________________________________________
Approximate Hours/Week __________

Rate of Pay __________

Check One: _____ Hourly

_____ Weekly

Employment Related Benefits (e.g. free or reduced meals, discounts)
______________________________________________________________________________________________________

EMPLOYER AGREEMENT


The student-athlete will be hired as a regular employee and compensated at a rate similar to the rate of other
employees doing similar work.



The student-athlete will not be provided or have transportation arranged to or from the place of employment unless
transportation is provided for all employees.



The student-athlete will receive pay only for actual hours worked.



The student-athlete will be treated in the same manner as all other employees in all respects.



The student-athlete’s compensation will not include any remuneration for value or utility that the student-athlete may
have because of the publicity, reputation, fame, or personal following that he/she may have obtained because of
athletics ability.



I will inform all other personnel who will supervise student-athletes of NCAA, ACC and University guidelines
regarding employment.



Upon request, I will provide any and all employment records or documentation to the Wake Forest Athletic
Department and/or its representative.

Employer Signature ______________________________

DEPARTMENT OF ATHLETICS

Date _________________

COMPLIANCE PROGRAM
8/11

WAKE FOREST UNIVERSITY

Student-Athlete Fee-for-Lesson Instruction Form
SPORT ___________________________
Name ________________________________

ID# ________________________

Local Address _________________________________________
Term First Enrolled ______________
Request For Work During:

Phone # _______________

Year In School ______________

__________ Fall Semester

Email _______________

School Enrolled _________________

__________Spring Semester

__________Summer

CLIENT INFORMATION
Client Name ______________________________

Phone # __________________

Fee for Lesson (hourly) ___________

Location _____________________ Length of Lesson (min/hr) __________ Date(s) of Lesson _____________________
Client Name ______________________________

Phone # __________________

Fee for Lesson (hourly) ___________

Location _____________________ Length of Lesson (min/hr) __________ Date(s) of Lesson _____________________
Client Name ______________________________

Phone # __________________

Fee for Lesson (hourly) ___________

Location _____________________ Length of Lesson (min/hr) __________ Date(s) of Lesson _____________________
Client Name ______________________________

Phone # __________________

Fee for Lesson (hourly) ___________

Location _____________________ Length of Lesson (min/hr) __________ Date(s) of Lesson _____________________
Client Name ______________________________

Phone # __________________

Fee for Lesson (hourly) ___________

Location _____________________ Length of Lesson (min/hr) __________ Date(s) of Lesson _____________________

I AM AWARE THE ABOVE NAMED STUDENT-ATHLETE IS SEEKING EMPLOYMENT
Signature of Head Coach ___________________________________

Date ________________________

TO BE COMPLETED BY THE ATHLETICS COMPLIANCE OFFICE

_____________________________________________
Athletics Compliance Office

DEPARTMENT OF ATHLETICS

_____________________
Date

COMPLIANCE PROGRAM
8/12

WAKE FOREST UNIVERSITY
STUDENT-ATHLETE AGREEMENT

12.4.2.1 Fee-for-Lesson Instruction.
A student-athlete may receive compensation for teaching or coaching sport skills or techniques in his or
her sport on a fee-for-lesson basis, provided: (Revised: 1/9/96 effective 8/1/96, 4/25/02 effective 8/1/02)
(a) Institutional facilities are not used;
(b) Playing lessons shall not be permitted;
(c) The institution obtains and keeps on file documentation of the recipient of the lesson(s) and the fee for
the lesson(s) provided during any time of the year; and
(d) The compensation is paid by the lesson recipient (or the recipient's family) and not another individual
or entity.
(e) Instruction to each individual is comparable to the instruction that would be provided during a private
lesson when the instruction involves more than one individual at a time.
(f) The student-athlete does not use his or her name, picture or appearance to promote or advertise the
availability of fee-for-lesson sessions.


I am obligated to represent myself and my university by diligent work habits, honest communication and respectful
conduct toward my employer at all times.



I meet eligibility requirements set forth by the NCAA, ACC, and Wake Forest University.



I will not accept any benefits or privileges that are not available to other employees doing similar work, including
transportation provided or arranged by my employer to or from my place of employment.



I understand that I must be paid by check and will be paid only for actual hours worked and that compensation is at a
rate commensurate with the rate of other employees doing similar work.



I will report to the Athletics Compliance Office any improper privileges or benefits offered to me.



I understand that a member of the Athletics Compliance staff may contact my employer to ensure NCAA, ACC, and
University guidelines are being followed.



I grant permission to my employer to release any and all employment records or documents to authorized University
representatives.



I understand that failure to abide by the above guidelines could seriously affect my athletic eligibility and financial
aid.



I understand the above mentioned guidelines and procedures detailing NCAA and University rules related to studentathlete employment and agree to adhere to them.

Student-Athlete Signature ____________________________

DEPARTMENT OF ATHLETICS

Date _______________

COMPLIANCE PROGRAM
8/12

ACADEMIC AND ADMISSIONS REVIEW
To be completed by Coach

Submitted by: ________________________

Name: __________________________________ Sport: ________ Admission: F 20_____ SP 20_____
NCAA ID: ___________________

Number of High Schools Attended: _____

Name of Current High School: ________________________
SAT scores: V ____ M ____ Total (V+M) _____
Transfer? Y___ N___

Projected Aid Amount:

City, State: _____________________

ACT scores: E ____ M ____ R ____ S ____ Sum: _____

International? Y___ N___

Official Visit? Y _____ N _____

Rank: _____

TOEFL ________

Offer? Y___ N___

If yes, date of visit: ____________________________

Athletic $ _______________

Need Based $ ______________

PROJECTED COMPETITIVE LEVEL: Freshman ____ Sophomore ____ Junior ____ Senior ____
Scale: 5 = All American

4 = All-ACC

3 = Starter

2 = Role Player

1 = Non Contributor

CHARACTER ASSESSMENT: __________
Scale: 5 = Excellent

4 = Above Average

3 = Average

2 = Questionable

1 = Poor

ACADEMIC ASSESSMENT: ___________
Scale: 5 = All American

4 = >3.0 College GPA

3 = >2.5 College GPA

2 = <2.5 College GPA 1 = Non-Qualifier

RATIONALE:

Head Coach Signature: ________________________________________

Date: _____________

To be completed by Compliance
Core GPA: ________

IRL Activated: Yes ____ No ____

Approved for Admission:

Yes ____ No ____

Approved for Need-Based Aid:

Yes ____ No ____

Senior Associate AD, Compliance: _______________________________

Date: _____________

Sport Administrator, if necessary: _______________________________

Date: _____________

PROSPECTIVE STUDENT-ATHLETE OFFICIAL VISIT APPROVAL
To be completed by Athletics Compliance Office:
APPROVED:

Athletics Compliance Office Signature______________________________________________________

 High School Transcript(s)
 Pre - Visit Letter
 NCAA Clearinghouse Submitted

Date ________________________

 College Transcript(s)
 Test Scores
 Non-Standard Admission (AR)
 Dead Periods
 Forty-Eight Hours
Admission: FALL 20_____ SPRING 20______
To be completed by Head Coach:

Sport

_________________________________________

PSA General Information
PSA Name

_________________________________________

Clearinghouse Number _____________________________

Address

_________________________________________

Date of Birth

_________________________________

City, State, Zip

_________________________________________

Phone Number

_________________________________

High School

_________________________________________

City, State, Zip

_________________________________

 YES

Transfer?

 NO

Admission:

FALL 20_____

SPRING 20______

Official Visit Information
Official Visit

Begins:

Official Visit
Ends:
Date ___________ Time _________ AM PM

Date ___________ Time ________ AM PM

Is the Prospective Student-Athlete Accompanied by Others**
If YES,

Method of Travel

 YES  NO

Name

Relationship

_____________________________________

____________________________________________

_____________________________________

____________________________________________

_____________________________________

____________________________________________

 AIR

 AUTO

If auto, who owns the vehicle? (NCAA Bylaw 13.5.2.2)

 OTHER

____________________________________________

**Please remember that you may not pay the travel expenses for others accompanying the PSA unless they are traveling by automobile.
(Exception for Men’s Basketball- 13.5.2.6.1)

Please attach copies of transcript(s), test scores, PSA Academic Review and Pre- Visit letter.
Head Coach Signature _____________________________________________________

Date ______________________________________

WAKE FOREST UNIVERSITY ATHLETICS COMPLIANCE PROGRAM 9.15

Date

Name
Address
City/State/Zip

Dear

:

Wake Forest University is very pleased to invite you to make an official visit to our campus to evaluate our
academic and athletics programs. This visit will present an excellent opportunity for you, your family and our
coaches and staff to get to know one another. The purpose of this letter is to inform you of the expectations that
we have for you, the coaches and student-athletes involved in your visit to Winston-Salem.
We want this visit to be a positive and rewarding experience for you. We expect our staff, coaches and studentathletes to conduct themselves in a manner that brings honor to the University and the athletic programs that we
represent. It is expected that you, as a prospective member of this program, will follow the same rules and code of
conduct while you are visiting with us. While you are visiting with us, a member of the coaching staff will
accompany you and a current student-athlete may serve as your host.
As a member of the NCAA and Atlantic Coast Conference, Wake Forest University expects its prospective studentathletes and their hosts to adhere to the following rules:







No use of alcohol;
No use of drugs;
No gambling/gaming activities;
No activity that violates criminal law;
Do not engage in any activity or attend any function that may cause a perception of impropriety;
Do not engage in any activity that would bring harm to you or the reputation of Wake Forest University
and/or the Athletics Program.

Meals, lodging and appropriate entertainment, arranged by our department staff, can be provided to you and up to
four family members. Should an individual beyond the four family members accompany you on your visit, they will
be required to pay any expenses (e.g. meals, lodging, entertainment) at the time the expense is incurred. In addition,
NCAA regulations permit a maximum of five expense paid visits and no more than one to each institution.
Our coaching staff recruits prospective student-athletes of character and integrity. Please know that this is one of the
reasons Wake Forest University has selected you to make a visit to our campus and we all look forward to meeting
you and seeing you exhibit these commendable attributes while you are here with us. If you experience any
problems or have any questions or concerns while you are visiting, please do not hesitate to contact us. We look
forward to seeing you and hope that you will enjoy your visit to Wake Forest University.

C. Todd Hairston
Associate Athletics Director, Compliance
CC: Parent(s)/Guardian(s) of PSA

Name
Head Coach, Sport

OFFICIAL VISIT ITINERARY AND MEAL FORM
Sport

_________________________________

PSA Name

_________________________________________

Official Visit
Begins:
Date ___________ Time _____ AM PM
Student-Athlete Host

Recruiting Coach ________________________________________

Ends:

_________________________________

Clearinghouse Number

_______________________

Official Visit
Date ___________ Time _____ AM PM
Site of Lodging

______________________________

(Please attach receipt to Athletic Business Office Expense Report)

Meal Expenses Paid by PSA: Yes_____

No _____

If no, attach copies of receipts for meals provided.

Meals (in addition to student-athlete host money - reimbursement)
Day One___________Time___________
Location/Who Ate
Breakfast

Amount

_________________________________________________
_________________________________________________
_________________________________________________
_________________________________________________
_________________________________________________
_________________________________________________

Lunch
Dinner

TOTAL TO BE REPORTED ON BUSINESS EXPENSE REPORT FOR DAY ONE
Day Two___________Time___________
Breakfast

_______________
_______________
_______________
_______________
_______________
_______________
_______________

Location/Who Ate

Amount

_________________________________________________
_________________________________________________
_________________________________________________
_________________________________________________
_________________________________________________
_________________________________________________

Lunch
Dinner

TOTAL TO BE REPORTED ON BUSINESS EXPENSE REPORT FOR DAY TWO
Day Three__________Time___________
Breakfast

_______________
_______________
_______________
_______________
_______________
_______________
_______________

Location/Who Ate

Amount

___________________________________________
___________________________________________
___________________________________________
___________________________________________
___________________________________________
___________________________________________

Lunch
Dinner

TOTAL TO BE REPORTED ON BUSINESS EXPENSE REPORT FOR DAY THREE
Head Coach Signature

___________________________________________

______________
______________
______________
______________
______________
______________
_______________
Date

_______________________

Date

_______________________

APPROVED:
Athletics Compliance Signature

________________________________________

WAKE FOREST UNIVERSITY ATHLETICS COMPLIANCE PROGRAM 9.15

OFFICIAL VISIT – STUDENT-ATHLETE HOST
BEHAVIORAL EXPECTATIONS AND RECEIPT
Prospect Name _______________________________

Host Name

Sport

Date of Official Visit

_____________________________

________________________________________
_____________________________

Serving as a Student Host is an important function to Wake Forest University Athletics.
Appropriate conduct is both expected and required of you; therefore,
PER NCAA RULES & REGULATIONS, The following expectations apply during any prospect’s visit to the WFU campus:










No use of alcohol.
No use of drugs.
No use of sex as a recruiting device.
No activity that violates criminal law.
No gambling/gaming activities.
No use of strippers, gentlemen’s club or an equivalent, or escort services.
No return to lodging after the curfew, if applicable.
No activities or events at any location that may cause a perception of impropriety.
DO NOT engage, or allow the prospect to engage in any activity that would bring harm to you, the prospect or the
reputation of Wake Forest University and/or the Athletics Program.

Violations of any of these rules will result in a report to the WFU Director of Athletics and the ACC and/or NCAA with a copy to the
President of the University. Student-athletes involved in such violations will automatically be suspended from competition until the
Director of Athletics or his designee reviews the incident. WFU prospects in violation of these standards may be denied admission to
WFU. It should be clear that WFU will not tolerate inappropriate recruiting activities. Violations may result in loss of athletics aid
and participation opportunities.
In addition to the above, the following rules apply to your serving as a student-host:












You must be enrolled in a full-time program of studies at Wake Forest University and be an approved student-host.
A maximum of $40.00 per day may be provided to cover the entertainment expenses of both yourself and the prospect.
You may be provided with an additional $20.00 per day for each additional prospect entertained by you. The money
provided may only be used to entertain you, the prospect, the prospect’s parents (legal guardian) or spouse.
No cash may be given to the prospect or anyone else.
You may not use the entertainment funds to purchase, or otherwise provide the prospect with, gifts of value (e.g.,
souvenirs, clothing, etc.).
You may not use any vehicle provided or arranged for by any institution staff member, booster or representative of our
athletics interests.
You may not transport the prospect or anyone accompanying the prospect more than 30 miles from the campus.
You should not allow any conversations to occur, on- or off-campus, between the prospect and a donor/friend of/booster
of the athletics program. If an unplanned meeting occurs, only an exchange of greetings is permissible.
You may receive a complimentary admission to a home athletics contest when accompanying a prospect.
You may receive a complimentary meal at which you accompany the prospect.
Any and all activities and entertainment must be approved by your coach.
(continued on page 2)
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(page 2 of 2)

Remember, you are responsible for the safety and wellbeing of the prospect that you are hosting. Therefore, if at any time, you find
yourself in a situation that you need assistance with the prospect due to the prospects non-compliance with any of the above rules,
you must contact _____________________________ at (336)__________________________. In the event that you are unable to
reach your coach and you feel the situation warrants, please contact campus police immediately.
Please remember that any misinterpretation could result in loss of eligibility.
By signing below, I affirm that I have read understand and will abide by the above provisions. I hereby acknowledge that I have
received $______ (not to exceed $40 per day with an additional $20 per day for each additional prospect the host entertains) to host
the prospect(s) named above and I understand that improper use of these funds may render me ineligible for competition.
Furthermore, I understand that I must return any unused money to my coach.
Signature of Host __________________________________________

Date

_______________________

Staff Member Providing Money_____________________________

POST VISIT:
At the conclusion of the official visit you must account for all of the money you received by either providing detailed information
(in the space provided below) of how you spent and/or returning any remaining money:
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
By signing below, I affirm that I have accounted above for all money received (or returned any unused to my coach) and that at no
time did I or the prospect that I hosted violate any NCAA, ACC or WFU rules. Furthermore, I have informed my coach or the
Associate AD/Compliance of any violation of WFU’s recruiting policies of which I am aware that may have occurred during the
above named prospect’s visit.

Signature of Host __________________________________________

Date

_______________________

Head Coach Signature

Date

_______________________

_____________________________________

APPROVED:
Athletics Compliance Office Signature ___________________________________

Date

_______________________
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OFFICIAL VISIT – PROSPECT REIMBURSEMENT
*FOR REIMBURSEMENT – W-9S & MAPQUEST MILEAGE AND/OR RECEIPTS MUST BE ATTACHED*
Reimbursement Check to Prospect at Time of Official Visit

HOLD CHECK FOR PICK UP.
Please contact Carol Anne Sowell at
sowellca@wfu.edu.

(*Must be turned in 10 days in advance, for Check Pick Up, from the Cashiers Office in Reynolda Hall.)

Reimbursement Check Mailed to Prospect after Official Visit

Name of Prospect

________________________________

NCAA ID#___________________

Address

______________________________________________
______________________________________________

Is this prospect a citizen or a permanent resident of the United States?

Yes _______

No ________

Names of Person(s) accompanying
Prospect & Relationship
______________________________________________
______________________________________________
______________________________________________
Mileage Calculation per MapQuest
Date Arriving

_____________________

To/From

__________________________________________

Date Leaving

_____________________

To/From

__________________________________________

# of Miles

_______

# of Miles

_______

Total Mileage

_______

Amount Due (Total Mileage x $.54/mile)

$_______

Other (Flight, Cab, Parking, Taxi, etc.)
Please Attach Receipts

$_______

TOTAL AMOUNT DUE TO PARTY=

$_______

Account Number ________________________________________
Head Coach Signature

________________________________________

Date

_________________

Prospect Signature

________________________________________

Date

_________________

Date

___________________

(If check given at time of official visit)

APPROVED:
Athletic Compliance Office Signature ______________________________________
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W-9S

Form

(Rev. March 2008)
Department of the Treasury
Internal Revenue Service

Part I

Request for Student’s or Borrower’s Taxpayer
Identification Number and Certification

Student or Borrower Identification (All must complete.)

Name of student or borrower (see instructions)

Print or type

Give form to the
requester. Do not
send to the IRS.

Taxpayer identification number

Address (number, street, and apt. or suite no.)

City, state, and ZIP code

Part II

Student Loan Certification (Complete for student loans only.)

I certify that all of the loan proceeds are solely to pay for qualified higher education expenses.

Sign
Here
Part III

Signature of borrower

©

Date

©

Requester Information (Optional)

Requester’s name and address

Tuition account number

Loan account number

General Instructions
Purpose of form. An eligible educational institution, such as
a college or university, or a lender of a student loan must get
your correct identifying number to file certain information
returns with the IRS and to furnish a statement to you. For
students, this will be your social security number (SSN) or, if
you are not eligible to obtain an SSN, your individual
taxpayer identification number (ITIN). The returns they must
file contain information about qualified tuition and related
expenses (Form 1098-T, Tuition Statement) and student loan
interest (Form 1098-E, Student Loan Interest Statement). The
information about your tuition will help to determine whether
you, or the person who can claim you as a dependent, may
take either the tuition and fees deduction or claim an
education credit to reduce federal income tax. The
information about your student loan interest will help to
determine your deduction for such interest. For more
information, see Pub. 970, Tax Benefits for Education.
Use Form W-9S to give your correct SSN or ITIN to the
person requesting it and, if applicable, to certify that the
proceeds of a loan are being used, or will be used, solely to
pay for qualified higher education expenses (defined on page
2). You are required to provide the requested information.
Note. The educational institution or lender may request your
SSN or ITIN and certification on paper or electronically.

Specific Instructions
Part I. Student or Borrower Identification
You must complete this part.
Name and address. Enter the name and mailing address of
the student if the request for the student’s SSN or ITIN is
being made because of tuition payments. Enter the name
For Privacy Act Notice, see page 2.

and mailing address of the borrower if the request for the
borrower’s SSN or ITIN is being made because of a student
loan.
Note. If you pay tuition to and have a student loan from the
same educational institution and the student is not the loan
borrower (for example, the borrower is the student’s parent),
complete two Forms W-9S, one for the student and one for
the loan borrower.
Taxpayer’s identifying number. Enter your SSN or ITIN. If
you do not have an SSN or ITIN and you have applied for
one or you intend to apply for one soon, write “Applied For”
in the space provided.
How to get an SSN or ITIN. To apply for an SSN, use Form
SS-5, Application for a Social Security Card, that you can get
from your local Social Security Administration office or get
this form online at www.ssa.gov/online. You may also get this
form by calling 1-800-772-1213.
To apply for an ITIN because you are not eligible to get an
SSN, use Form W-7, Application for IRS Individual Taxpayer
Identification Number, that you can get from the IRS website
at www.irs.gov or by calling 1-800-TAX-FORM
(1-800-829-3676).

Part II. Student Loan Certification
If your loan is a student loan incurred solely to pay for
qualified higher education expenses, sign the certification in
Part II. If you do not sign the certification, the lender may not
issue or file Form 1098-E for student loan interest on your
behalf. Do not sign the certification for a mixed use loan
because such a loan is not used solely for qualified higher
education expenses. However, you may sign the certification
for a revolving line of credit or similar loan if you use the line
of credit solely to pay for qualified higher education
expenses.

Cat. No. 25240C

Form

W-9S

(Rev. 3-2008)

Form W-9S (Rev. 3-2008)

Qualified higher education expenses. These expenses are
the costs of attending an eligible educational institution,
including graduate school, on at least a half-time basis.
Generally, these costs include tuition and certain related
expenses. See Pub. 970 for more information.

Part III. Requester Information
This part is not required to be completed. It is provided for
the convenience of the requester to help identify the account
to which this Form W-9S relates. The requester may enter its
name and address and a tuition or loan account number.
Note. For information about electronic submission of Forms
W-9S, see the Instructions for Forms 1098-E and 1098-T.

Penalties
Failure to furnish correct SSN or ITIN. If you fail to furnish
your correct SSN or ITIN to the requester, you are subject to
a penalty of $50 unless your failure is due to reasonable
cause and not to willful neglect.
Misuse of SSN or ITIN. If the requester discloses or uses
your SSN or ITIN in violation of federal law, the requester
may be subject to civil and criminal penalties.

Secure Your Tax Records From Identity
Theft
Identity theft occurs when someone uses your personal
information such as your name, taxpayer identification
number (TIN), or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief
may use your SSN to get a job or may file a tax return using
your TIN to receive a refund.
To reduce your risk:
● Protect your TIN,
● Ensure the requester is protecting your TIN, and
● Be careful when choosing a tax preparer.
Call the IRS at 1-800-829-1040 if you think your identity
has been used inappropriately for tax purposes.
Victims of identity theft who are experiencing economic
harm or a system problem, or are seeking help in resolving
tax problems that have not been resolved through normal
channels, may be eligible for Taxpayer Advocate Service
(TAS) assistance. You can reach TAS by calling the TAS
toll-free at 1-877-777-4778 or TTY/TDD 1-800-829-4059.

Page

2

Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites designed to mimic legitimate business emails and
websites. The most common act is sending an email to a
user falsely claiming to be an established legitimate
enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
The IRS does not initiate contacts with taxpayers via
emails. Also, the IRS does not request personal detailed
information through email or ask taxpayers for the PIN
numbers, passwords, or similar secret access information for
their credit card, bank, or other financial accounts.
If you receive an unsolicited email claiming to be from the
IRS, forward this message to phishing@irs.gov. You may also
report misuse of the IRS name, logo, or other IRS personal
property to the Treasury Inspector General for Tax
Administration at 1-800-366-4484. You can forward
suspicious emails to the Federal Trade Commission at:
spam@uce.gov or contact them at www.ftc.gov/idtheft or
1-877-IDTHEFT (1-877-438-4338).
Visit the IRS website at www.irs.gov to learn more about
identity theft and how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to
give your correct SSN or ITIN to persons who must file
information returns with the IRS to report certain information.
The IRS uses the numbers for identification purposes and to
help verify the accuracy of your tax return. The IRS may also
provide this information to the Department of Justice for civil
and criminal litigation and to cities, states, the District of
Columbia, and U.S. possessions to carry out their tax laws.
We may also disclose this information to other countries
under a tax treaty, or to federal and state agencies to
enforce federal nontax criminal laws, or to federal law
enforcement and intelligence agencies to combat terrorism.

PROSPECTIVE STUDENT ATHLETE –

OFFICIAL VISIT

COMPLIMENTARY TICKET REQUEST
In accordance with NCAA Bylaw 13.7.2.1, during an unofficial visit, Wake Forest may not pay any expenses or provide entertainment except a maximum of
three complimentary admissions to a campus athletic event in which the institution’s athletic team competes. In addition, an institution may NOT reserve
tickets (in addition to the permissible complimentary admissions) to be purchased by a prospect on an unofficial visit. Tickets may be purchased only in
the same manner as any other member of the public (NCAA Bylaw 13.7.2.1.4).

Sport______________________________________

Head Coach___________________________________

Event Requested____________________________

Event Date____________________________________

_____________________________________
PROSPECT’s Name

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
PROSPECT’s Name

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
PROSPECT’s Name

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
PROSPECT’s Name

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

Please complete this form and submit it to the Athletic Ticket Office. Please call the Athletics Compliance Office (x4243) if you have any questions regarding
NCAA Rules and Regulations. For questions regarding complimentary admissions, you may contact the ticket office at x3322.
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UNOFFICIAL VISIT RECORD FORM
The Compliance Office requires that this form be completed in the event of a pre-arranged unofficial visit. We do not require this form
when a PSA randomly stops by a coaches’ office to introduce him/herself or say hello.

Prospect’s Name:

Sport:

Prospect’s Cell Phone Number:

Prospect’s Home Phone Number:

High School:

High School Graduation Year:

Date of Arrival:

Date of Departure:

Mode of Transportation to Campus:
Person(s) Providing/Paying for Transportation:
Name and Relationship of Those Accompanying Prospect:

LODGING:
Did the prospect stay overnight?

YES_____

NO_____

If staying overnight, place of lodging? (e.g. Name of Hotel, Dorm, etc.)

Did the prospect stay in institutional housing?

YES_____

If yes, did the prospect pay the regular institutional rate?

NO_____
YES_____

NO_____

If yes, who did the prospect stay with? ___________________________
*If prospect stayed in the dorm, please submit his or her payment to the Business Office.

MEALS:
Did the prospect eat meals with coaches, staff, or enrolled student athletes?
If yes, did the prospect pay the actual cost of the meals? YES_____

YES_____

NO_____

NO_____

Location of the meal? ____________________________________

I certify that I have filled out this form correctly and accurately to the best of my knowledge.

Prospect’s Signature__________________________________________________

Date __________________________

Coach’s Signature____________________________________________________

Date __________________________

WAKE FOREST UNIVERSITY ATHLETICS COMPLIANCE PROGRAM 9.15

PROSPECTIVE STUDENT ATHLETE –

UNOFFICIAL VISIT

COMPLIMENTARY TICKET REQUEST
In accordance with NCAA Bylaw 13.7.2.1, during an unofficial visit, Wake Forest may not pay any expenses or provide entertainment except a maximum of
three complimentary admissions to a campus athletic event in which the institution’s athletic team competes. In addition, an institution may NOT reserve
tickets (in addition to the permissible complimentary admissions) to be purchased by a prospect on an unofficial visit. Tickets may be purchased only in
the same manner as any other member of the public (NCAA Bylaw 13.7.2.1.4).

Sport______________________________________

Head Coach___________________________________

Event Requested____________________________

Event Date____________________________________

_____________________________________
PROSPECT’s Name

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
PROSPECT’s Name

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
PROSPECT’s Name

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
PROSPECT’s Name

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

_____________________________________
Parent/Guardian/Spouse/Friend

______________________________________________
Signature

Please complete this form and submit it to the Athletic Ticket Office. Please call the Athletics Compliance Office (x4243) if you have any questions regarding
NCAA Rules and Regulations. For questions regarding complimentary admissions, you may contact the ticket office at x3322.
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Summer Sports Camp Director Responsibilities/Checklist
Prior to the Camp/Clinic:

□
□
□

Prior to printing, submit camp brochure proofs to Athletics Compliance for approval
Review, sign and date the attached NCAA regulations (13.12.1-13.12.2.2.2) regarding
camps/clinics
At least two weeks prior to the start of camp/clinic, submit copy of insurance binder* to
the Associate Athletic Director for Administration.
* $1,000,000 minimum coverage required

Following the Camp/Clinic Season:

□
□

Camp/Clinic Usage Fee and rosters due in office of Associate Athletic Director for
Administration by September 1, 2010. Late fee: $5.00 per business day.
Submit financial report** on or before December 31, 2010 to the Associate Athletic
Director for Administration. Failure to provide complete report on requested date will
result in suspension of camp privileges for next year.
** retain all appropriate documents for potential audit purposes
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Camp Brochure Regulations
ALL CAMP BROCHURES MUST BE APPROVED BY THE ATHLETICS COMPLIANCE OFFICE
PRIOR TO PRINTING.
•

Aside from pictures of current student-athletes (see below), camp brochures are not restricted by
content or design. See below for items that can now be included in camp brochures.

•

Camp brochures ARE restricted in size, however. They are limited to a single two-sided sheet of paper,
not to exceed 17” x 22’ when opened in full. This includes all portions of a camp brochure, including
waiver statements, applications, maps, etc. Everything must be included on the single sheet of paper. Inserts
are not permissible.

PICTURES
•

If names or pictures of current student-athletes appear in the camp brochure, they can be there only for the
purpose of identifying them as staff members at the camp. Pictures and names of current student-athletes
may be located ONLY in a designated camp counselor section.

•

It is permissible to use current student-athletes’ names and pictures only in the camp brochure. It is not
permissible to use them in any other way to promote the camp (e.g., websites, magazines, newspapers).

•

If current student-athletes are pictured in the camp counselor section, then ALL pictures of staff members
must be included in that same camp counselor section.

•

If NO current student-athletes are pictured in the brochure, then there are no regulations governing pictures of
other individuals. In this case, it would be permissible to include pictures of former student-athletes, outside
coaches, etc., in any portion of the brochure.

OTHER PERMISSIBLE ITEMS
Team and University Information
•

Program accomplishments, including ACC and NCAA Championships

•

Camp staff accomplishments, including coaching records, awards, and team accomplishments during a
coach’s reign

•

General information about the Wake Forest University, including reproduced articles or information about the
academic or athletic programs at the University

•

Information about Winston-Salem or the Triad area

•

Pictures/descriptions of on- or off-campus sites that are not specifically related to camp activities (e.g.,
Groves Stadium, Joel Coliseum, Wait Chapel, etc.)
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Promotion and Advertising of Camps and Clinics

The following outline delineates regulations pertaining to summer camp advertisements. They are listed
according to the location of the advertisement.
1) Recruiting Publication Other Than a High School or Two-Year College Game Program (i.e.,
materials published to provide information concerning the athletics participation or evaluation
of prospects)
 Permissible only if placed in a periodical that includes a camp directory meeting the following
requirements:
 Includes multiple listings of summer camps on each page (i.e., at least two summer camp
advertisements of the same size must appear on each page)
 The size of the advertisement does not exceed one-half page and the format of all
advertisements is identical
2) Game Program
 Permissible in WFU game program
 Permissible to place ad in game program of a professional organization
∅ Impermissible in high school or two-year college game program
3) Newspaper
 Permissible to place an advertisement in the sports section of a commercial newspaper
4) High School / Two-Year College
∅ Impermissible to advertise in a high school or two-year college game program
∅ Impermissible to advertise the camp on a billboard located at a high school auditorium
5) Camp Poster
∅ Impermissible to distribute summer camp posters to prospective student-athletes or high school
coaches
6) Internet
 Permissible to advertise on a recruiting publication’s Web site, provided the format of such
advertisements is identical and the Web site camp directory includes multiple listings of summer
camps
 The half-page size restriction applicable to advertisements in printed publications is not
applicable to advertisements placed on the Internet
DEPARTMENT OF ATHLETICS
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Miscellaneous Camp Regulations

•

A camp or clinic shall be open to any and all entrants (limited only by number and age). Senior prospects
may attend. However, in football, they may not participate in any physical activities.

•

Staff members and representatives of our athletics interests may not employ or give free or reduced admission
to a high-school (starting in 9th grade), prep school, or two-year college athletics award winner.

•

A student-athlete may not operate a concession to sell items unless the student-athlete is employed by the
institution at a reasonable rate to perform such services for the camp.

•

Prospects may receive awards from the camp as long as the cost of such awards is included in the admissions
fee.

•

An institution may employ its student-athletes in camps under certain specified conditions:
a. Compensation must be commensurate with the going rate for camp counselors of like teaching ability and
experience.
b. A student-athlete who only lectures or demonstrates at a camp/clinic may not receive compensation for
his or her appearance at the camp/clinic.
c. The student-athlete shall not participate in organized practice activities other than during the institution’s
playing season in the sport.

•

In sports other than football, there is no limit on the number of student-athletes who may be involved in the
same camp at an institution.

•

A student-athlete may receive actual travel expenses (including lodging and meals in transit and prepaid plane
tickets or cash advances) only if such travel expenses are paid and procedures for reimbursement of expenses
are used for all employees of the camp. Credit cards may not be provided to a student-athlete to pay such
expenses.

•

In the case where all employees do not receive travel expenses, a cash advance based on anticipated earnings
may be provided to a student-athlete only if such advance does not exceed the estimated actual and necessary
cost of travel the student-athlete’s estimated employment earning, whichever is less, and such a benefit is
available to all camp employees.

•

An institution may employ a high-school, prep school, or two-year college coach at its camp, provided it
meets the following conditions:
a. The compensation should be commensurate with similar fees paid to other individuals of like teaching
ability and camp experience.
b. The coach is not paid on the basis of the value the coach may have for the employer because of the
coach’s reputation or contact with prospects.
c. The coach may not be compensated based on the number of campers the coach sends to the camp.
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Free or Reduced Admission Definition

Per NCAA rules, it is permissible for camps to provide free/reduced admission to non-prospect-aged
kids at their discretion. However, once a kid reaches prospect age (enters into the ninth grade), he/she
cannot receive free or reduced admission to camp if he/she is either being recruited by the institution or
is a high school athletics award winner (i.e., has earned a varsity letter at the high school level).
The only exception to this is if the camp has a policy of allowing children of athletics’ department or
institutional staff members to attend camp at a reduced cost. This is permissible even for kids of
prospect age, provided the reduction is available to all who qualify to receive it.
Prior to providing free or reduced admission to any prospect-aged camper, the coach should contact the
Athletics Compliance Office. All situations are unique, and should be approved prior to offering the fee
reduction to the prospect.
See the NCAA materials below for the actual legislation governing this issue.
13.13.1.5.1 General Rule
An institution, members of its staff or representatives of its athletics interests shall not employ or give
free or reduced admission privileges to a high-school, preparatory school or two-year college athletics
award winner. For purposes of this rule, a high school includes the ninth-grade level, regardless of
whether the ninth grade is part of a junior high-school system.

Free or reduced admissions privileges (I)

Date Issued: Mar 22, 1989
Type: Staff
Item Ref: c
Interpretation:
Confirmed that the provisions of Bylaw 13.12.1.6.1 (no free or reduced admission privileges) relating to
reduced admissions privileges to an institution’s summer camp would not apply to a prospective student
who neither is a high school athletics award winner nor has been recruited by the member institution,
regardless of the fact that the individual has started classes for the ninth grade.
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Free or Reduced Admission Employment of Prospects
Per NCAA Bylaw 13.13.1.5, Employment of Prospects/No Free or Reduced Admission Privileges, a member
institution, members of its staff, or representatives of its athletics interests shall not employ or give free or
reduced admission privileges to a high school, preparatory school or two-year college athletics award winner.
For purposes of this rule, a high school includes the ninth-grade level, regardless of whether the ninth grade
is part of a junior high-school system.
The following interpretations of this bylaw help to clarify this regulation:
Free Admission to Athletics Department Staff Member’s Children
It is permissible for an institution to have a policy that permits free admission only to the children of athletics
department staff members to attend the institution’s camps or clinics [Official 11/17/93, Item 5].
Group Discounts
A member institution’s camp or clinic may offer group discounts to coaches and athletes, provided those
discounts are available on an equal basis with documented standards to all who wish to take advantage of
them [Staff 6/2/89, Item h].
Prorating Camp Costs
It is permissible for a camp director, at his/her discretion, to prorate fees for campers that are unable to attend
an entire camp. Costs must be determined by the amount of actual participation in camp activities during the
camper’s attendance, and documentation must exits to confirm these figures.
Employment of Prospects at Summer Camp
A prospective student-athlete who was a high-school, preparatory school, or two-year college award winner
or who is being recruited by that institution may not be employed (either on a salaried or volunteer basis) at
that institution’s sports camp/clinic [Staff 6/4/97, Item b].
Four-Year College Transfer Employed in Institution’s Summer Camp
A four-year college student who has received written permission per NCAA Bylaw 13.1.1.3 to discuss
transferring with another NCAA institution is considered a senior prospect pursuant to NCAA recruiting
regulations. Thus, he or she may not be employed at any Division I institution’s summer camp (either on a
salaried or volunteer basis) if he or she is being recruited by that institution or if he or she was a high-school,
preparatory-school or two-year college athletics award winner [Staff 6/4/97, Item a].
Prospective Student-Athlete as Volunteer Worker at Member Institution
A prospective student-athlete may not serve as a volunteer worker at as member institution’s camp, even if
he/she is willing to pay the cost of attending the camp in order to work as a volunteer, inasmuch as the intent
of the Bylaw is to preclude a high school athletics award winner from serving in any work-related capacity at
a member institution’s summer camp [Staff 6/9/89, Item c].
Employment of a Prospect’s/Student-Athlete’s Relative
It is not permissible for an institution to provide certain benefits and arrangements to relatives or friends of
prospects or student-athletes. This includes, but is not limited to, employment at an institution’s summer
camp or clinic [NCAA Bylaw 13.2.2 and 16.02.3]. Any possible exceptions to this, based on a history of
employment, must be pre-approved by the Athletics Compliance Office.
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Attendance Restrictions/Recruiting Activities

The following interpretations help to clarify the regulations concerning prospect’s attendance at camp and
restrictions related to recruiting activities taking place at camp:
Sending Camp Invitations to Prospective Student-Athletes
An institution is not precluded from inviting particular prospective student-athletes to its camp, provided
the institution legitimately advertises the camp and makes it open to all entrants limited only by number
and age [Staff 8/19/88, Item f].
Awards to Prospects
Prospects may receive awards at a member institution’s sports camp or clinic with the understanding that
the cost of such awards is included in the admissions fees charged for participants in the camp or clinic
[NCAA Bylaw 13.13.1.5.4].
Senior Prospect Prohibition for Canadian 12th Graders in Camps
A 12th grade Canadian high-school student is considered to be a “senior prospect” for purposes of sports
camp and clinic regulations, even though he or she may continue secondary education through grade 13
[Staff 4/23/93, Item b].
Recruiting Calendar Exceptions
The interaction during sports camps and clinics between prospects and those coaches employed by the
camp or clinic is not subject to the recruiting calendar restrictions. However, other coaches wishing to
attend the camp as observers must comply with appropriate recruiting contact and evaluation periods
[NCAA Bylaw 13.13.1.3].
Institutional Staff Member Employed At Camp/Clinic-Recruiting Activities
An institutional staff member employed at any camp is prohibited from recruiting any prospect during the
time period which the camp or clinic is conducted (that is, from the time the prospect reports to the camp
or clinic until the end of all camp activities). The prohibition against recruiting includes extending verbal
or written offers of financial aid to any prospect during his or her attendance at the camp or clinic.
[La Co1. 6/20/01, Item 2].
An institution’s coaching staff member employed at its camp is not permitted to work exclusively with
certain prospective student-athletes, inasmuch as such selective tutelage would constitute a special
arrangement for the prospective student-athletes [Staff 8/19/88, Item f].
Recruiting Presentation at Institution’s Sports Camps and Clinics
Institutional staff members are prohibited from giving recruiting presentations in conjunction with their
institutional camps or clinics [Staff 4/5/89, Item i]. It would be permissible to show the sport’s highlight
video during camp, provided it meets Bylaw 13.4.2.1 and has been approved by the Athletics Compliance
Office.
Student-Athletes Participating in Camp Activities
Due to playing season regulations, student-athletes are not permitted to participate in organized activities
(e.g., games, drills) during an institution’s camp. If their participation is for instructional purposes, it must
be clear that they are demonstrating (i.e. coaches stopping play and explaining techniques). It is
permissible for student-athletes to participate in “pick-up games” with campers after camp hours, provided
these games are not organized, directed, or viewed by the coaching staff.
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Student-Athlete Independent Contract Roster

13.12.2.1.5 Employment in Own Institution's Camp or Clinic -- Sport Other Than Football
In sports other than football, a member institution (or employees of its athletics department) may contract its
student-athletes as counselors in camps or clinics, provided the student-athletes do not participate in organized
practice activities other than during the institution's playing season in the sport
Per NCAA Bylaw 13.12.2.1.5, Employment in Own Institution’s Camp or Clinic – Sports Other Than Football, in
sports other than football, a member institution or employees of its athletics department may employ studentathletes as counselors in an institutional camp/clinic, provided the student-athletes do not participate in practice
activities outside of the institution’s declared playing and practice seasons.
Please complete the following chart in its entirety and submit to the Associate AD for Administration at least two
weeks prior to the first camp.
Student-Athlete

Camp Dates

Duties
Performed*

Pay Per Camp/
Total Pay

Sport

Date

Camp Director Signature

ACO Signature

Date

__________________________________
Assoc. AD for Administration
Date
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Outside Coaches Independent Contract Roster

Per NCAA Bylaw 13.12.2.2, High School, Preparatory School, or Two-Year-College Coaches, a
member institution or employees of its athletics department may contract coaches outside of its athletic
program staff, provided:
a) The coach receives compensation that is commensurate with the going rate for camp counselors of
like teaching ability and camp experience;
b) The coach is not paid on the basis of the value the coach may have for the employer because of
his/her reputation or contact with the prospects; and
c) The coach is not compensated based on the number of campers he/she sends to camp.

Coach’s Name

School/Team
Coached

Camp Dates

Duties
Performed

Pay Per Camp/
Total Pay

Sport

Date

Camp Director Signature

ACO Signature

Date

__________________________________
Assoc. AD for Administration
Date
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Free or Reduced Admission Roster

Camper/Group
Name

Age

If Prospect-Aged,
is He/She a H.S.
Award Winner or
Recruited by
WFU

Camp Session

Indicate
Amount of Fee
Reduction

Fee Explanation*

Sport

Date

Camp Director Signature

ACO Signature

Date

__________________________________
Assoc. AD for Administration
Date

*Indicate one of the following:

DEPARTMENT OF ATHLETICS

“CAD”
“GD”
“O”

=
=
=

Date

Child of athletics department staff member;
Group discount;
Other (please explain).
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Camp/Clinic Financial Checklist and Signature Form

Name of Camp ________________________________________
Name of Camp Director _________________________________
Dates of Camp ________________________________________

By signing this form I am stating that I have completed the following:
1. Completed all financial forms and checked for accuracy
2. Submitted a complete list of salaries
3. Turned in a detailed roster for each camp
4. Calculated the Facility Usage Fee and have submitted with report

______________________________________
Camp Director Signature

___________________
Date

______________________________________
Assoc. A.D. for Administration Signature

___________________
Date
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Non-institutional Privately Owned Camps/Clinics

In Accordance with NCAA Bylaw 13.12.2.3.3, Other Non-institutional Privately Owned
Camps/Clinics, an institution’s athletics department personnel may serve in any capacity (e.g.,
counselor, guest lecturer, consultant) in a non-institutional, privately owned camp or clinic, provided the
camp or clinic is operated in accordance with restrictions applicable to institutional camps (e.g., open to
any and all entrants, no free or reduced admission to or employment of athletics award winners), and, in
the sports of football and basketball, participation in such camps/clinics is not permitted
•

The camp/clinic shall be open to any and all entrants (limited only by number and age).
NCAA Bylaw 13.12.1.2: Attendance Restriction; and

•

The camp/clinic shall not employ or give free or reduced admission privileges to a high school,
preparatory school, or two-year college athletics award winner. (NCAA Bylaw 13.12.1.5.1: General
Rule).

We, ___________________________________________ (Athletics Department Staff
Member) and ______________________________________________ (Camp/Clinic Representative),
ensure that the ___________________________________________________ (Camp/Clinic) is
operated in accordance with NCAA Bylaw 13.12.2.3.3, Other Non-institutional Privately Owned
Camps/Clinics, as described above.

Signature of Athletics Department Staff Member

Date

Signature of Camp/Clinic Representative

Date

Athletics Compliance Office Approval

Date
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PROCESS FOR CERTIFYING STUDENT-ATHLETES
INITIAL ELIGIBILITY:
The Athletics Compliance office will provide a list of incoming student-athletes to the
Registrar’s office and the Assistant Registrar will code these students as athletes in the
Banner form SGASPRT. This will allow specific departments to identify who is a
student athlete and pull reports that are needed. The Compliance office will provide
NCAA legislative assistance during the certification process and throughout the academic
year.
The Assistant Registrar creates the certification form and prints the NCAA clearinghouse
report (48C) for all new athletes. The certifying officers then review the qualifier status
and full time enrollment prior to signing the certification form. A student-athlete will not
be certified as eligible until the certifying officers have verified that the student-athlete is
enrolled in a full-time schedule. Subsequently, the Assistant Registrar will place a hold
on all student-athletes’ accounts to prevent them from dropping a course on their own.
The Assistant Registrar and Athletic Academic Services will monitor full-time status
through an institutional computer program (Cognos LT12 report). A student-athlete
wanting to drop a class must first see his/her Academic Counselor from Student-Athlete
Services; if it is after the “free drop” period, he/she must also get permission of instructor
and academic advisor. If the advisors approve the request to drop a course, the Assistant
Registrar will drop the course and will verify the student-athlete’s status prior to and after
the drop.
The FAR will be the last signature on the initial eligibility certification form. This
signature will attest that the proper procedures were carried out in certifying that studentathlete.
The certifying officer will continue to track the initial eligibility forms received from the
compliance office and will communicate with compliance on those incoming studentathletes who are pending through reports and CAi.
Once the forms are completed and signed, they will be filed, along with the supporting
documentation, in the Registrar’s office.
TRANSFER ELIGIBILITY:
The Athletic Academic Counselors (AC) will inform the Registrar’s office (Assistant
Registrar-Transfers) of potential transfer student-athletes and provide relevant transcripts
and syllabi as they become available. The Assistant Registrar – Transfers will verify
admissibility and transferability of courses. A copy of a spreadsheet confirming this
information is returned to the AC and updated periodically by the Assistant Registrar as
additional courses are approved. The AC confers with the Director of Compliance to
verify any NCAA rules and regulations the student must also follow. The spreadsheet is
filed in the student-athlete’s file after they enroll and, along with a copy of the incoming

transcript, is used in conjunction with the transfer student’s certification eligibility form.
Prior to Fall the Compliance office sends the certifying officers a list of those transfer
student-athletes that are attending WFU. Similar to the freshman student-athletes the
Assistant Registrar codes these students in SGASPRT.
The Certification Team will then meet to complete the certification of the transfer
student-athletes. The WFU certification team will be comprised of the following
positions: Assistant Registrar (Certifying Officer) and/or Back up Certifying
Officer(Records Coordinator), Associate AD for Compliance and/or designee, Associate
AD for Academic Services and/or designee, and the Faculty Athletics Representative
(FAR). The certification forms for the transfer student-athletes will be completed during
the certification meeting. The Assistant Registrar will then input the information on the
complete and pending certification into CAi and provide a pending certification report to
compliance. Once the pending certification is resolved the Assistant Registrar will
complete the information in CAi.
The FAR will be the last signature on the transfer student’s eligibility certification form.
This signature will attest that the proper procedures were carried out in certifying that
student-athlete.
Once the forms are completed and signed, they will be filed, along with the supporting
documentation, in the Registrar’s office.
CERTIFYING ELIGIBILITY:
The Athletics Compliance office will provide a squad list of continuing and incoming
(freshman and transfer) student-athletes to the Registrar’s office and the Assistant
Registrar will code these students as athletes in the Banner form SGASPRT. The
Registrar’s office produces a certification form for all student-athletes listed on a current
squad list. The Compliance office provides ongoing updates for the squad lists to the
Registrar’s office to ensure accuracy of CAi and SGASPRT. The Assistant Registrar will
input these updates into SGASPRT. The Compliance office will provide NCAA
legislative assistance during the certification process and throughout the academic year.
The Assistant Registrar creates the certification form and prints the NCAA Eligibility
Center report for all new/incoming athletes. The Certifying Officer then reviews the
qualifier status and full time enrollment prior to signing the certification form. An
incoming student-athlete will not be certified as eligible until the Certifying Officer has
verified that the student-athlete is enrolled in a full-time schedule.
The certification forms are supported by a transcript.
The Certification Team will meet prior to each semester to complete the certification of
student-athletes. The WFU certification team will be comprised of the following
positions: Assistant Registrar (Certifying Officer) and/or Back up Certifying
Officer(Records Coordinator), Associate AD for Compliance and/or designee, Associate

AD for Academic Services and/or designee, and the Faculty Athletics Representative
(FAR). The Certifying Officer/Back up Certifying Officer and the FAR will conduct a
review of the student-athletes’ academic records based on a current transcript. The
Academic Services staff members also conduct a separate review of each transcript to
track the same degree progress regulations. The certification forms for each sport will be
completed during the certification meeting. The Assistant Registrar will then input the
information on the completed and pending certifications into CAi and provide a pending
certification report to the Compliance Office. Once the pending certification is resolved
the Assistant Registrar will complete the information in CAi and provide a completed
certification report to Compliance. Additional meetings will be held as needed to ensure
that all student-athletes have been properly certified.
The FAR will be the last signature during the certification meeting. This signature will
attest that the proper procedures were carried out in certifying that student-athlete.
Once the certification forms are completed and signed, they will be filed, along with the
supporting documentation, in the Registrar’s office. The certified squad lists will be filed
in the Compliance office with copies kept in the Registrar’s office.
A student-athlete will not be certified as eligible until the Certifying Officer has verified
that the student-athlete is enrolled in a full-time schedule. Subsequently, the Assistant
Registrar will place a hold on all student-athletes’ accounts to prevent them from
dropping a course on their own. The Assistant Registrar and Athletic Academic Offices
will monitor full-time status through an institutional computer program (Cognos LT12).
A student-athlete wanting to drop a class must first see his/her Academic Counselor from
Student-Athlete Services; if it is after the “free drop” period, he/she must also get
permission of instructor and academic advisor. If the advisors approve the request to
drop a course, the Assistant Registrar will drop the course and will verify the studentathlete’s status prior to and after the drop.
Prior to the first competition of each sport, the Compliance Office will provide an
updated eligibility checklist indicating any ineligible student-athletes to the Head Coach
for his/her review. The original eligibility checklists will be maintained in the Registrar’s
office and copies will be provided to the Compliance Office.
All student-athletes will be certified in this manner. Any student-athletes needing to be
certified subsequent to the beginning of the semester certification meeting will be
certified on a regular/as needed basis. Coaches will be made aware of this
policy to help avoid any ineligible student-athletes from participating in any athletically
related activities.
Below is a summary of who will participate in the certification process and what their
signature certifies:

•

Associate AD for Compliance (or designee)- initiates the lists and determines who
needs to be certified and under which category (i.e., initial and transfer
eligibility.)

•

Associate AD for Academic Services- completes independent review of studentathlete’s academic record.

•

Certifying Officer/Back up Certifying Officer-during certification meeting will
complete certification form and signature certifies that the eligibility status is
correct and indicates whether or not the student-athlete is eligible.

•

FAR- final review of the forms- signature certifies that the proper process has
been completed.

ADD/DROP STUDENT-ATHLETE NOTIFICATION
__________________________________________________________,
(Name)

______________________________________
(ID Number)

has been added/dropped to/from the ______________________________team effective _____________________________
(Circle One)
(Date)
for the following reason:
__________
Quit Team*
__________
Transferred*(reason)__________________________________
__________
Cut/Dropped from team
__________
Withdrew from school*(reason)__________________________
__________
Disciplinary Reasons
__________
Other
__________
Walk-on
*In accordance with NCAA Bylaw 15.3.4.1-(d), if a student-athlete voluntarily withdraws from a sport for personal reasons either prior or
subsequent to the first competition, financial aid may be reduced or cancelled. If the above-listed student-athlete is receiving an athletic
award, please advise whether:

Yes

I wish to cancel award

No

I do NOT wish to cancel award

Effective Date ____________________
Please make the necessary adjustment to my team's NCAA Squad List and notify the appropriate university officials of this change.

Coach’s Comments or Requests:







All issued equipment must be returned to the appropriate equipment room manager or your student account will have a hold placed against it.
No further treatment will be available from the sports medicine unit unless you are recovering from injury and your coach specifically requests it.
You will no longer have access to the weight room unless your coach specifically requests it.
You will no longer have access to Student-Athlete Services’ facilities or its tutoring program in the Miller Center unless your coach specifically
requests it.
If you are receiving financial aid from the department of athletics you must complete a forfeiture of financial aid form in the office of Compliance.

Student-Athlete

Date

Head Coach

Date

___________________________________________

___________________________________________

Equipment Manager

Sports Medicine Trainer

Date

Date

Athletics Compliance Office to notify by email:
Equipment Room
Financial & Accounting Services
Financial Aid
Media Relations

Completed by:

Operations
Registrar
Sport Administrator
Sports Medicine

_______________________________________________

Student-Athlete Services/Dean of Students
C.H.A.M.P.S
Weight Room
NCAA Squad List

Date:

_____________________
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WAKE FOREST UNIVERSITY
MALE PRACTICE PLAYER CERTIFICATION
14.1.10 - Eligibility Requirements for Male Students to Practice With Women's Teams.
It is permissible for male students to engage in practice sessions with women's teams under the following conditions:
(a) Male students who practice with an institution's women's team on an occasional basis must be verified as eligible for
practice in accordance with Bylaw 14.1.7.1 and must have eligibility remaining under the five-year rule (Bylaw 14.2.1);
(b) Male students who practice with an institution's women's teams on a regular basis must be certified as eligible for practice
in accordance with all applicable NCAA eligibility regulations (e.g., must be enrolled in a minimum full-time program of
studies, must sign a drug-testing consent form, must be included on the institution's squad list);
(c) It is not permissible for an institution to provide male students financial assistance (room and board, tuition and fees, and
books) in return for practicing with a women's team. A male student who is receiving financial aid or any compensation for
serving in any position in the athletics department may not practice with a women's team. A male student-athlete who is a
counter in a men's sport may not engage in practice sessions with an institution's women's team in any sport;
(d) It is not permissible for an institution to provide male students room and board to remain on campus during a vacation
period to participate in practice sessions with a women's team;
(e) It is not permissible for a male student-athlete who is serving an academic year of residence as a nonqualifier to participate
in practice sessions with a women's team; and
(f) It is permissible for an institution to provide practice apparel to male students for the purpose of practicing with a women's
team.

MUST COMPLETE THE FOLLOWING:
1. Submit the Verification of Full-Time Enrollment Prior to Participation in Tryouts form, verifying that the
students are enrolled in a minimum of 12 hours at Wake Forest University and that they have eligibility
remaining under the 5-year rule.
2. Students must have received clearance from Sports Medicine (provided a copy of recent physical and sickle
cell trait test).*
3. Freshmen must register with the NCAA Eligibility Center & provide Compliance Office with NCAA ID
(Clearinghouse) number. See Registering with the NCAA Eligibility Center form for instructions on the
process.
4. Students must complete and submit Compliance forms packet.
5. Pending eligibility approval from Registrar’s office, the Compliance Office will provide the coach with a
Practice Player Chart that will list all certified practice players who may participate with the team. Please
allow for at least 2-3 business days for the process to be completed.
6. It is the coach’s responsibility to provide start dates of practice players to the Compliance Office.
Freshmen will have 45 days to practice before needing to be certified by the NCAA Eligibility Center; the
last possible practice date without certification will be noted on the Practice Player Chart. Once NCAA
certification is received, it will be noted on the Practice Player Chart as well.
7. The coach must also inform the Compliance Office which students will be “regular” practice players so
they can be added to squad list; Regular is defined as consistently practicing with the team (approximately
2 times/week). This can be updated as often as necessary.
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WAKE FOREST UNIVERSITY
RELEASE OF ALL CLAIMS AND ASSUMPTION OF RISK FOR WFU STUDENT TRYOUTS
Because use of the fitness facilities and participation in team try-outs under the direction and instruction of the
Athletics Department staff at Wake Forest University (“WFU”) may require physical activity with risk of personal
injury or damage to property, WFU requires participants who are not members of a WFU athletics team to execute
this Release Form.
I fully recognize and appreciate the dangers and hazards inherent in the fitness activities (the “Activities”) to which
I may be exposed. I understand that, no matter how physically fit I might be, I could suffer bodily harm as a result
of my use of the WFU facilities and participation in the Activities. Examples of potential dangers and risks include
minor injuries such as muscle strains, sprains, abrasions and cramps, major injuries such as broken bones, and lifethreatening injuries such as spine, head, and neck injuries or heart failure. These examples are not intended to be
all-inclusive, but merely to exhibit my awareness of the risks inherent in the Activities. I understand that I
voluntarily choose to participate and I voluntarily and knowingly assume these risks.
Knowing the risks described above, and in consideration of my being allowed to participate in the Activities, I do
hereby assume all risks and responsibilities surrounding my participation and I release and forever discharge WFU,
its officers, trustees, agents and employees, for myself and for my heirs, assigns and personal representatives, from
all claims, demands, actions and causes of action for personal injury, disability, property damage or other loss,
damage or injury of any kind that I may suffer or sustain as a result of my participation in the Activities, unless
such injury or damage is caused by the gross negligence of WFU or its employees.
WFU is authorized (but not obligated) to take any actions it considers warranted under the circumstances regarding
my health and safety while participating in the Activities. I agree to pay all expenses related thereto and hereby
release WFU, its officers, trustees, agents and employees from any liability for any such actions taken for my health
and safety and for payment for any such treatment. I agree to maintain adequate insurance for my medical care
while participating in the Activities.
I acknowledge that this Release Form will bind members of my family, including myself, my heirs, assigns and
personal representatives. This Release Form will be construed under the laws of the State of North Carolina, which
will be the forum for any lawsuits filed under or incident to this agreement.
I have read and I do fully understand all of the above provisions. I declare and represent that no promise,
inducement, or agreement not expressed above has been made to me. I hereby affirm that I am at least 18 years of
age and am fully competent to contract.
________________________________________
Signature of participant

_________________
Date

________________________________________
Printed name of participant
If participant is less than 18 years of age:
I (a) am the parent or legal guardian of the above participant; (b) have read and understand the foregoing release
form; (c) am and will be legally responsible for the obligations and acts of the participant as described in this
release form; and (d) agree, for myself and for the participant, to be bound by its terms.
Signature of parent/guardian __________________________________ Date: ___________________
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WAKE FOREST UNIVERSITY
VERIFICATION OF FULL-TIME ENROLLMENT PRIOR TO PARTICIPATION IN TRY-OUTS
NCAA Regulations require that in order to participate in organized practice activities (e.g., try-outs), a student must
be enrolled in a minimum full-time program of studies leading to a baccaluareate or equivalent degree as defined by
the regulations of Wake Forest University.
With my signature, I verify that I am enrolled in a minimum of 12 credits/hours at Wake Forest University and
that I have eligibility remaining under the five-year rule since I initially enrolled full-time at any collegiate
institution. Furthermore, I verify that I have read and signed the NCAA and Wake Forest Univeristy Drug
Testing Consent Forms.
________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date
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WAKE FOREST UNIVERSITY
________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date

________________________
Student’s Name (print)

_____________
ID Number

_____________
Enrollment Date

________________________
Student’s Signature

_______________
Date
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WAKE FOREST UNIVERSITY

MEN’S AND WOMEN’S SUMMER BASKETBALL LEAGUE POLICY

RESPONSIBILITY FOR COMPLETION:
• Head Coach (or his/her designee)
• Director of Athletics (or his/her designee)
• Athletics Compliance Office
VERIFICATION OF COMPLETION:
• Athletics Compliance Office
SUBMITTED TIME FRAME:
• Forms distributed in April to Men’s & Women’s Basketball – Must be completed prior to first game of
student-athlete’s summer league
FORMS:
• Men’s & Women’s Basketball Summer League Permission Form

PROCEDURES:
1.

Athletics Compliance Office distributes Men’s & Women’s Basketball Summer League Permission
Forms (see forms) to respective Head Coaches during the month of April.

2.

Head Coach (or his/her designee) distributes permission forms to all returning student-athletes,
including all incoming transfer student-athletes.

3.

All returning student-athletes and incoming transfers must complete the form (no matter if they are or
are not participating in a summer league) and sign and date it at Spring compliance meeting.

4.

Head Coach (or his/her designee) reviews permission forms for completeness and accuracy (e.g.,
NCAA sanctioned event or league), signs, dates and returns them to Athletics Compliance Office.

5.

Athletics Compliance Office reviews all permission forms for completeness and accuracy, confirms that
the league is sanctioned via the NCAA website and either approves or disapproves the student-athlete’s
participation by signing the prior approval form.

6.

The Athletics Compliance Office files the permission form in the respective student-athlete’s file and
will provide a copy to an approved league, upon request.

7.

If a Men’s or Women’s Basketball student-athlete participates in a summer league without prior
approval, he/she will be declared ineligible for competition for that upcoming year.
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WAKE FOREST UNIVERSITY

SUMMER BASKETBALL LEAGUE PERMISSION FORM

SECTION I
NAME:
Academic Year: ____________________
SUMMER ADDRESS:

PHONE:
REMAINING ELIGIBILITY:
(YEARS)
YES, I will be participating in a summer basketball league (Fill out Sections II & III).
NO, I will not be participating in a summer basketball league (Fill out Section III only).

SECTION II
NAME OF SUMMER LEAGUE:
NAME OF SUMMER TEAM:
LEAGUE LOCATION:

PARTICIPATION DATES:
LEAGUE CONTACT:

FROM

TO

PHONE NO.:
PREVIOUS SUMMER LEAGUE
PARTICIPATION:
SECTION III
I have verified that the NCAA has certified this league. I understand that I am permitted to participate on one team in only one league.
Further, I understand that only one other member of my intercollegiate athletics team (with eligibility remaining to compete) is permitted to
with me on my particular team in this summer league. The Athletics Compliance Office has informed me of the regulations concerning my
participation in summer league basketball contained in NCAA Bylaw 30.15.

Student-Athlete Signature:

Date:

Head Coach Signature:

Date:

The above signed student-athlete has permission to participate in the summer basketball league listed above.
Director of Athletics (or designee) Signature:

DEPARTMENT OF ATHLETICS
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WAKE FOREST UNIVERSITY

SUMMER LEAGUE PERMISSION FORM

SECTION I
NAME:
Academic Year: ____________________
Sport: ____________________
SUMMER ADDRESS:

PHONE:
REMAINING ELIGIBILITY:
(YEARS)
YES, I will be participating in a summer league (Fill out Sections II & III).
NO, I will not be participating in a summer league (Fill out Section III only).

SECTION II
NAME OF SUMMER TEAM:
NAME OF SUMMER LEAGUE:
TEAM/LEAGUE LOCATION:

PARTICIPATION DATES:

FROM

TO

TEAM/LEAGUE CONTACT:
PHONE:
PREVIOUS SUMMER LEAGUE
PARTICIPATION:
SECTION III
I understand that only _____ member(s) of my intercollegiate athletics team with eligibility remaining may practice or compete during the
summer on the same outside amateur team. The Athletics Compliance Office has informed me of the regulations concerning my
participation in summer league competition and has given me permission to participate in the above league.
Student-Athlete Signature:

Date:

Head Coach Signature:

Date:

The above signed student-athlete has permission to participate in the summer league listed above.
Director of Athletics (or designee) Signature:

DEPARTMENT OF ATHLETICS
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WAKE FOREST UNIVERSITY
DEPARTMENT TEAM RULES FOR STUDENT-ATHLETES

The following rules will apply to all student-athletes at Wake Forest University:
1. Class attendance shall be mandatory.
2. Hazing activities of any type shall be prohibited.
3. The unauthorized use of any illegal/banned substance (e.g. drugs, alcohol, tobacco) shall be
prohibited.
4. A coaching staff member must be notified within 24 hours of an arrest or receiving a criminal offense
citation
5. Student-athletes must utilize team transportation to and from athletic events unless written permission
is granted by a coach, administrator or designee.
6. Student-athletes shall adhere to the University honor and judicial code at all times.
7. Student-athletes shall adhere to all ACC, NCAA, and team regulations at all times.
8. Excessive violations of University parking regulations are prohibited.
9. Student-athletes are expected to represent the University in a positive manner at all times. This shall
include any behavior that occurs on or off-campus or via social media, that is deemed to be
detrimental to the University and/or the Department of Athletics.
10. It is our expectation that student-athletes will report to their head or assistant coach or other
department officials behaviors or conduct by teammates that is considered to be dangerous. This
includes, but is not limited to, abusive/destructive relationships, drug or alcohol abuse, extreme risktaking, driving while under the influence of alcohol or drugs.

Failure to adhere to any of the conditions above may result in the immediate reduction or cancellation of a
grant-in-aid.

I understand that I am required to know, understand and follow the department team rules that apply
to all student-athletes at Wake Forest University.

Date:
Signature of Student-Athlete
Sport:
Printed Name
DEPARTMENT OF ATHLETICS
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FINANCIAL AID-NCAA BYLAW 15
The following bullet points demonstrate how the Wake Forest Athletics Compliance
Office monitors the financial aid process:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

•
•
•

Determine both on-campus and off-campus scholarship amounts for the following
school year after receiving prices from the Board of Trustees and Aramark
Provide each head coach with a copy of their scholarship excel spreadsheet in
order to determine the following year’s awards
Head coach submits scholarship adjustment form to compliance for approval by
sport administrator for any modifications to previous year’s athletic aid.
Head coach completes NON-Renewal of Athletics aid form for each sport for
those student-athletes whose scholarships are not being renewed (graduation,
exhausted eligibility, transfer etc.)
NON-Renewal form submitted to sport supervisor for signature, a copy of the
form is then sent to Financial Aid Liaison to send out letter
Appeals of NON-Renewals must be made within 2 weeks upon receipt of letter to
Director of Financial Aid.
Excel spreadsheets are updated to reflect how scholarship budget is being spent in
awards
Head coach approves final scholarship spreadsheet with their signature and
compliance drafts Financial Aid Agreements
Final excel spreadsheets and Financial Aid Agreements are sent to Financial Aid
Liaison to accompany award letters to student-athletes
Financial Aid Liaison sends award letters with athletics financial aid agreement
out by June 30 and copies Compliance
Remain in contact with Financial Aid Liaison regarding outside scholarships or
awards received for student-athletes
Financial Aid determines, after consulting with the awarding agency, if the aid is
either countable or non-countable toward team and individual limits
Financial Aid decides on whether or not to approve the award after contacting the
head coach and compliance, reviewing scholarship limitations and the particular
student-athlete’s cost of attendance
Student-athletes sign and return Athletics Financial Aid Agreement in business
reply envelope provided confirming the amount of the award
Highlight on excel spreadsheet when financial aid agreement is returned with
signature to the compliance office. If the student-athlete fails to return via mail
prior to their return to campus, compliance will re-print the financial aid
agreement for the student to sign at the fall team check-in meeting
Distribute student-athlete certification forms in compliance check-in meetings and
cross reference any outside aid listed with what Financial aid office is aware of
If there is no record of the listed outside aid with the Financial Aid Office,
compliance contacts awarding agency to requests criteria for the award.
Enter all student-athlete aid in the NCAA Cai software for squad list completion

WAKE FOREST UNIVERSITY

ATHLETIC GRANT-IN-AID RENEWAL POLICY (NCAA BYLAW 15)

RESPONSIBILITY FOR COMPLETION:
• Head Coach (or his/her designee)
• Sport Administrator
• Athletic Director
• Athletics Compliance Office
VERIFICATION OF COMPLETION:
• Athletics Compliance Office
SUBMITTED TIME FRAME:
• Notice due before July 1st
• Until the first day of classes
FORMS:
• Scholarship Request Form
• WFU Financial Aid Agreement – Initial/Renewal
• Scholarship Declaration Form
• Scholarship Adjustment Form
PROCEDURES:
RENEWALS
1.

Athletics Compliance Office requests Head Coach review of his/her team’s scholarship chart for the
current academic year. He/she must inform Athletics Compliance Office of all renewals/non-renewals
no later than April 15th by completing the Scholarship Declaration Form (see form). Any revision of
an athletic award after the submission of the Scholarship Declaration Form should be reflected on the
Scholarship Adjustment Form (see form). All recommendations regarding financial aid are subject to
the approval of the respective sport administrator and the Director of Athletics.

2.

Athletics Compliance Office distributes to Head Coach the team’s scholarship chart for the following
academic year in early May.

3.

Athletics Compliance Office notifies Office of Financial Aid of all nonrenewals and renewals (with
amounts) of student-athletes in mid-June.

4.

Office of Financial Aid sends notification of each student-athlete’s nonrenewal or renewal award prior
to July 1st. *In addition, the WFU Financial Aid Agreement – Renewal (see form) will be administered
by Athletics Compliance Office and will be mailed to home address or given directly to student-athlete
if on campus for Summer Session. In the event that a grant-in-aid is not renewed, the institution shall
inform the student-athlete of the opportunity for a hearing before the institutional agency making the
financial award.

5.

Returning student-athletes review, sign and return the WFU Financial Aid Agreement – Renewal to
Athletics Compliance Office prior to the 1st day of class.
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WAKE FOREST UNIVERSITY
IMPORTANT ATHLETIC GRANT-IN-AID NOTES
 Athletics Compliance Office issues a report to Financial & Accounting Services each Fall and Spring
semester of each student-athlete’s athletic grant-in-aid amount. In the Fall semester, the athletic grantin-aid amounts are less the $300 admission deposit or $500 renewal admission deposit.
For example:

Athletic Award for Year

$10,000

Reported Amount Fall

$300
$4700

toward admission deposit
toward tuition

Reported Amount Spring

$5000

toward tuition

 The athletic grant-in-aid will cover tuition, room and board in that order. This priority means that the
dollars will go to tuition first, then to room and then to board.
For example:

Athletic Award

$35,000

Reported Amount

$30,110
$4,890

toward tuition
toward room

 The athletic grant-in-aid will NOT cover the costs of the post office box, auto registration, insurance,
fines and additional deacon dollars.

For a student-athlete living on campus receiving an athletic grant-in-aid in excess of tuition and room, the
remaining money will go toward a dining membership. All resident students are required to sign up for a
plan. Head Coach will determine the dining membership for the full scholarship student-athletes. Those
student-athletes on partial scholarship may choose the dining membership that fits their needs best.
For a student-athlete living off campus and receiving an athletic grant-in-aid in excess of tuition, checks
for room and board (if applicable) will be issued through Financial & Accounting Services at the
beginning of each semester. Student-athletes must have their WFU ID when picking up their checks at
the cashier’s window on the first day of class. Athletics Compliance Office will notify Head Coach (or
his/her designee) if a student-athlete has not picked up his/her check.
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PLEASE USE ONLY THE FOLLOWING WAYS WHEN AWARDING ATHLETIC AID:
 Sports who award actual dollar figures:
Partials:

$10,000 including books
$10,000 plus books

Fulls:

Tuition, Fees, Room, Board and Books

 Sports who award by percentages:
Partials:

70% of a Full Scholarship including books
If a full scholarship equals $30,000, then 70% would equal
$21,000. However, books are included; therefore, $20,600
would be the actual dollar figure awarded because $400 is the
book amount.
70% of a Full Scholarship plus books
If a full scholarship equals $30,000, then 70% would equal
$21,000. All $21,000 would go toward tuition; and $400
would go towards books (actual percentage would be 71%).

Fulls:

Tuition, Fees, Room, Board and Books

BOOKS
 Student-Athlete Services reports to College Bookstore all student-athletes who are on book scholarship.
Head Coach needs to inform student-athletes who receive books that it is a part of their athletic grantin-aid, which is an estimated figure of $400 (per NCAA) and should not be used when determining how
much they may owe Financial & Accounting Services.
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WAKE FOREST UNIVERSITY
NATIONAL LETTER OF INTENT POLICY

RESPONSIBILITY FOR COMPLETION:
• Head Coach (or his/her designee)
• Athletics Compliance Office
• Office of Student Financial Aid
VERIFICATION OF COMPLETION:
• Athletics Compliance Office
SUBMITTED TIME FRAME:
• Athletics Compliance Office – Ongoing process; please give at least three days to have completed.
FORMS:
• National Letter of Intent Signing Dates
• WFU National Letter of Intent Signing & Financial Aid Agreement Request Form
PROCEDURES:
1. Head Coach (or his/her designee) completes WFU National Letter of Intent Signing & Financial Aid Agreement
Request Form.
2.

Head Coach (or his/her designee) submits WFU National Letter of Intent Signing & Financial Aid Agreement Request
Form to the Athletics Compliance Office. If the prospective student-athlete has not taken an official visit to Wake
Forest University, you must complete a Academic and Admissions Review Form prior to submitting the WFU National
Letter of Intent Signing & Financial Aid Agreement Request Form.

3.

Athletics Compliance Office completes both the National Letter of Intent and WFU Financial Aid Agreement and will
obtain all appropriate signatures. ACO will ensure that the PSA is registered with the Eligibility Center and on the
IRL. Please remember that the Sport Supervisor must approve the issuance of the National Letter of Intent. The
Director of Student Financial Aid must sign the agreement prior to issuance as well.

4.

Athletics Compliance Office will obtain Head Coach’s signature on WFU Financial Aid Agreement. At that time,
Head Coach reviews all information on the National Letter of Intent and WFU Financial Aid Agreement and verifies it
is correct by initialing the bottom of the WFU National Letter of Intent Signing & Financial Aid Agreement Request
Form.

5.

Once approved, the NLI, the WFU Financial Aid Agreements, the Athletics Compliance Office Cover Letter and all
other pertinent information will be mailed by the Athletics Compliance Office via Federal Express, Regular US Mail,
or Email as requested on request form.

6.

All signed National Letter of Intents and WFU Financial Aid Agreements will be returned directly to the Athletics
Compliance Office.

7.

Once received, the Athletics Compliance Office will verify all information (dates, etc.) and upload the NLI and WFU
Financial Aid Agreement to the NCAA Eligibility Center Website and will give one copy each to the respective sport’s
Head Coach and administrative assistant.
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WFU NATIONAL LETTER OF INTENT SIGNING
& FINANCIAL AID AGREEMENT REQUEST
To be completed by Head Coach (or his/her designee):

Sport:

NLI/ FAA Request Date:

Prospective Student-Athlete’s Name:
First

Middle

Last

Permanent Address:
City:

State:

Zip Code:

Phone Number:

Eligibility Center ID #:

PSA’s High School/ Jr. College:
Check one: Freshman _____

Date of Birth:
Transfer______

If transfer, first semester of full-time enrollment: ___________

WFU Financial Aid Agreement

2017-18

Academic Year:

Choose One Category
(1-yr OR Multi-yr):

1-year

Multi-year
2017-18

2018-19

2019-20

2020-21

$ __________________

$_______

$________

$________

$________

% _________________

%_______

%_______

%_______

%_______

Date NLI is to be Mailed:
Mailing Address and/or EMAIL: ________________________
_____ Same as permanent address listed above
_____ Alternate address (e.g. school, guardian, etc.):
_________________________________________
_________________________________________
_________________________________________

Mail By:

_____
_____
_____
_____
_____

UPS Standard
UPS Early AM
Regular US Mail
Email
Other

Signature Required (UPS) Y___ N_____
Saturday Delivery (UPS) Y____ N ____

Head Coach (or designee) Signature: ___________________________________

Date ________________

_______

Head Coach’s Approval/Signature on FAA

_______

Office of Student-Financial Aid/Signature on FAA

_______

Sport Administrator Approval/Signature of NLI & FAA

_______

ACO Final Approval

_______

Assoc. AD of Compliance Approval/Signature on CL

FOR OFFICE USE ONLY:

NLI & Financial Aid Agreement Completed By: ______________________________________

Date:________________
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WAKE FOREST UNIVERSITY

EARLY READ REQUEST POLICY

Early reads of financial aid eligibility are provided by the Financial Aid Office as a courtesy to the
Department of Athletics solely for the purpose estimating countable aid eligibility of recruits. The
estimate in no way represents a promise on the part of Wake Forest University to offer need-based aid to
the student.
The following procedures govern the calculation and communication of early reads of need-based financial aid
eligibility for student-athletes:
1. Student must have a WFU ID in Banner
a. If the student has not applied for admission, the ID must be requested from Kevin Pittard in Admissions
2. If the student will enroll in the next aid year:
a. Before October 1
i. The student and his/her family should be directed to the CollegeBoard website to complete the Expected Family
Contribution (EFC) Calculator:
ii. The Coach or a member of the Compliance staff should communicate the IM (Institutional Methodology) and FM
(Federal Methodology) EFCs to the Financial Aid Office.
iii. An estimate of need-based financial aid will be made based on the EFC provided and the Cost of Attendance
established for the following aid year, if available, or the current aid year, if not available.
b. After October 1 by before January 1
i. The student and his/her family should be directed to the CollegeBoard website to complete the CollegeBoard
PROFILE for the aid year of anticipated enrollment.
ii. An estimate of need-based aid will be made based on the EFC calculated from the PROFILE data.
c. After January 1
i. The student and his/her family should be directed to submit a complete financial aid application for the aid year of
anticipated enrollment.
ii. For consideration for maximum levels of need-based financial aid, the application should be completed by the
filing deadlines established by the Student Financial Aid office, http://www.wfu.edu/finaid/deadlines.html.
iii. A need-based aid award will be calculated based on the completed financial aid application
3. If the student will enroll in the following aid year:
a. The student and his/her family should be directed to the CollegeBoard website to complete the Expected Family
Contribution (EFC) Calculator:
b. The Coach should communicate the EFC to the Financial Aid Office
c. An estimate of need-based financial aid will be made based on the EFC provided and the Cost of Attendance
established for the following aid year, if available, or the current aid year.
4. Financial aid estimates will be communicated to the Coach or the member of the Compliance staff that has
requested the estimate
5. Estimates will be communicated via e-mail on the attached form
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EARLY READ REQUEST
Request Date:

____________________________

Date needed by (if urgent):

Sport:

____________________________

____ BASEBALL

____ MEN’S SOCCER

____ MEN’S BASKETBALL

____ WOMEN’S SOCCER

____ WOMEN’S BASKETBALL

____ MEN’S TENNIS

____ FIELD HOCKEY

____ WOMEN’S TENNIS

____ FOOTBALL

____ MEN’S TRACK & FIELD/CROSS COUNTRY

____ MEN’S GOLF

____ WOMEN’S TRACK & FIELD/CROSS COUNTRY

____ WOMEN’S GOLF

____ VOLLEYBALL

Prospective Student-Athlete Name:

__________________________________________

Planned Date of Entry: _____________________________________
Federal Methodology (FM) EFC:

____________________

Institutional Methodology (IM) EFC:

____________________

Items Completed (If necessary, please attach)
_____ EFC Calculator Results
_____ CSS PROFILE (needed after Oct 1)
_____ FAFSA (needed after Jan 1)
_____ Tax Returns to IDOC (needed after Jan 1)

Coach’s Signature:

________________________________

Date:

____________

Compliance Office:

________________________________

Date:

____________
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2017-18 Athletics Financial Aid Agreement

Date:
To:
Last

First

Middle

Address
Street
Date of First Attendance:

City

State

Period of Award:

Zip

Type of Award:

At this institution:

8/2017

One Academic Year

At any institution:

8/2017

Fall Only

OR

Spring Only

Initial

Renewal

Exhausted Elig

Medical

CONDITIONS OF FINANCIAL AID
1. The award covers the following:
2. The award is subject to your fulfillment of the admissions requirements of Wake Forest University (WFU) and the academic requirements for athletic
competition and the receipt of financial aid under NCAA, ACC and WFU regulations. Receipt of any cash disbursements will be subject to the completion of a
financial literacy course.
3. This award is not automatically renewed. Your eligibility for a renewal of this award is subject to WFU’s renewal policies at the end of the term of the award
and if you are academically eligible under NCAA, ACC and WFU regulations.
4. If this award is issued with a National Letter of Intent, it must be signed in accordance with the National Letter of Intent procedures, signing, and filing dates.
5. If injured while participating in intercollegiate competition or activities supervised by a member of the coaching staff, the grant awarded will be honored. In such
cases, however, you may be asked to perform other non-athletically related duties in lieu of athletic participation as a condition of receiving this award. The
Athletic Department will pay the medical expenses for such injury provided: 1) the treatment has been arranged by, or 2) prior approval for treatment has been
authorized by the Director of Athletics or his designated representative.
6. If eligible, I will utilize the Wake Forest tuition concession benefit, which may result in the need to reduce the value of this award.

If you wish to accept this award, sign and return in the enclosed envelope by:

SIGNED
Head Coach

Director of Athletics (or designee)

Director of Financial Aid

ACCEPTANCE By signing this offer of financial aid, I understand that:
Athletics Aid MAY BE REDUCED OR CANCELED during the term of this award if:


You become ineligible for intercollegiate competition (e.g., enrolled in less than twelve semester hours (unless it is your last semester); academically ineligible by WFU
and/or NCAA standards.

If subsequent financial aid should be awarded to you that exceeds NCAA maximums, it may become necessary to reduce your aid by an amount commensurate with
NCAA guidelines.

You give false information on your application, letter of intent or financial aid agreement.

You voluntarily withdraw from the sport at any time for personal reasons.

You obtain employment during the academic year (except for the vacation periods listed in the university’s official calendar) without prior permission from the Office
of Compliance.

You fail to disclose pertinent information regarding your medical history.
Further: Failure to adhere to any of the following conditions may result in the immediate reduction or cancellation of a grant-in-aid:
1.
Class attendance shall be mandatory.
2.
Hazing activities of any type shall be prohibited.
3.
The unauthorized use of any illegal/banned substance (e.g. drugs, alcohol, tobacco) shall be prohibited.
4.
A coaching staff member must be notified within 24 hours of an arrest or receiving a criminal offense citation.
5.
Student-athletes must utilize team transportation to and from athletic events unless written permission is granted by a coach, administrator or designee.
6.
Student-athletes shall adhere to the University honor and judicial code at all times.
7.
Student-athletes shall adhere to all ACC, NCAA, and team regulations at all times.
8.
Excessive violations of University parking regulations are prohibited.
9.
Student-athletes are expected to represent the University in a positive manner at all times. This shall include any behavior that occurs on or off-campus or via social media,
that is deemed to be detrimental to the University and/or the Department of Athletics.
10. It is our expectation that student-athletes will report to their head or assistant coach or other department officials behaviors or conduct by teammates that is considered
to be dangerous. This includes, but is not limited to, abusive/destructive relationships, drug or alcohol abuse, extreme risk-taking, driving while under the influence of
alcohol or drugs.
11. Concerns regarding student sexual misconduct or Title IX compliance should be reported to the University’s Title IX Coordinator or the Department of Athletics Deputy
Title IX Coordinator.
Athletics Aid MUST BE REDUCED OR CANCELED if:

You sign a professional sports contract for your respective sport before you have exhausted eligibility.

You accept money for playing in an athletics contest.

You agree orally or in writing to be represented by an agent or accept any benefit from an agent before you have exhausted eligibility.

You receive other countable aid that causes you to exceed your individual financial aid limit.

SIGNED

_________________________________________________________________
Prospective Student-Athlete/ Student-Athlete

DATE _____________________

SIGNED

_________________________________________________________________
Parent/ Guardian

DATE ______________________

WAKE FOREST UNIVERSITY
NCAA STUDENT ASSISTANCE FUND POLICY
The NCAA Student Assistance Fund (SAF) is money that has been set aside by the NCAA to provide direct benefits to
student-athlete or their families.
Listed below are some of the permissible uses of the fund:
• Summer school
• Academic Achievement awards
• Insurance premiums
• Graduate school exams
• Postgraduate scholarships
• Professional program testing
• Fees for internship programs
• Emergency expenses
• Transportation costs for family members when student-athlete is being honored
• International student fees
• Educational supplies
• Clothing items
• Medical and dental expenses
Clothing/Personal Expenditures
All domestic student-athletes will be required to submit a FAFSA to the Office of Student Financial Aid in order to access
the SAF to purchase clothing and other personal items.
Student-athletes who are eligible to receive a PELL Grant will be granted the opportunity to access the fund as of the first day
of class during the fall semester. These students will be restricted to an annual limit of $600.
Student-athletes who are not PELL eligible, but who have an Expected Family Contribution (EFC) of $30,000 or below will
be permitted to access the fund as of the first day of class during the spring semester. These students will be restricted to an
annual limit of $300.
The EFC Calculator will be used to determine the level of need for International student-athletes who wish to utilize the fund
for clothing and personal items.
No student-athlete will be allowed to access the fund until all monies owed to the University are paid in full.
Any student-athlete who utilizes the fund to cover expenses that result from irresponsible or negligent acts (e.g. computer
damage) will lose the opportunity to access the fund for clothing and personal expenses for the remainder of that academic
year.
Student-athletes may be denied access to the fund if found to be in violation of NCAA, departmental or team rules.
Emergency/Medical Expenditures
ALL student-athletes will have the opportunity to access the fund for emergency or medical situations. These requests will
be reviewed on a case-by-case basis.
Application Process
Any student-athlete interested in applying for the SAF should contact the Athletics Compliance Office.
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STUDENT ASSISTANCE FUND APPLICATION
Date:

_____________________

Student-Athlete:

_________________________________________

 Please hold check for PICK-UP
(Contact Carol Anne Sowell at
sowellca@wfu.edu)

Sport:

_________________________________________

WFU ID #:

____________________________

Is this student a citizen or a permanent resident of the United States?
Amount Requested:

Direct Deposit
Yes _______

No ________

$

Check Made Payable To:
Category:

Reason:

Educational
Health
Personal/Family
ACC Card– FALL
ACC Card– SPRING
Academic/Programming Enhancements

SIGNATURES
Student-Athlete:
Sports Medicine (if applicable):
Academic Counseling (if applicable):
Compliance:
Director of Athletics/Senior Associate AD:
Finance:
Grant Accounting Manager:
Compliance Use Only:
SAOF Account #: RG0498-700001– 56513 (medical)
56526 (academic)
56527 (disc)
54010 (travel)

SAOF Subcategory _______

PELL (Y/N) _______ If no, EFC _______

Activity Code _______
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WAKE FOREST UNIVERSITY
SCHOLARSHIP DECLARATION FORM

Per NCAA Bylaw 15.3.5.1, the institution shall, on or before July 1, notify in writing each student-athlete
who received an award the previous academic year and who has eligibility remaining in the sport in which
financial aid was awarded the previous academic year whether the grant has been renewed or not renewed
for the ensuing academic year. In the event that a grant-in-aid is not renewed, the institution shall inform
the student-athlete of the opportunity for a hearing before the institutional agency making the financial
award.
Please list ALL current student-athletes who received athletic aid during the 2014-15 academic year. If the
student-athlete is not being recommended for renewal at the current amount, please state the reason in the
far right column (e.g. graduated, transferred, went pro, moving to financial aid, etc.). Please also attach the
Scholarship Adjustment Form for each returning student-athlete that has an increase or decrease to their aid
amount.
Additionally, please list ALL incoming prospective student-athletes (e.g. NLI signees, transfers) who will
receive athletic aid for the first time at WFU during the 2017-18 academic year.
All recommendations regarding athletic financial aid are subject to the approval of the respective sport
administrator and the Director of Athletics.
This form will remain on file in the Athletics Compliance Office (ACO) in case of inquiries from the
student, ACC or NCAA.
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WAKE FOREST UNIVERSITY
SCHOLARSHIP DECLARATION FORM
SPORT:

Student-Athlete Name
(Last, First)

16-17
Scholarship
Amount

17-18
Scholarship
Amount

Class
Year

On-/OffCampus

Reason for Cancellation/Adjustment

______________________________________

_________________________________________

Head Coach

Director of Athletics

Date

Date

______________________________________

_________________________________________

Sport Administrator

Compliance Office

Date

DEPARTMENT OF ATHLETICS

Date

COMPLIANCE PROGRAM
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SCHOLARSHIP ADJUSTMENT FORM
Request Date: ____________________
Sport: __________________________
Student-Athlete Name:______________________________
INCREASE ________

REDUCTION

_______

Classification _________

CANCELLATION ________

Present Scholarship (if any):

_____________________________

Proposed Scholarship:

_____________________________

If increase, period of the new award:

_____________________________

Reason for Adjustment:

Coach’s Signature: ___________________________________

Date:

____________

Supervisor Approval: _________________________________

Date:

____________

Compliance Approval: ________________________________

Date:

____________

Director of Athletics Approval: _________________________

Date: ____________
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WAKE FOREST UNIVERSITY

STUDENT-ATHLETE PROMOTIONAL ACTIVITY POLICY (NCAA BYLAW 12.5)

RESPONSIBILITY FOR COMPLETION:
• Head Coach (or his/her designee)
• Student-Athlete
• Director of Athletics (or his/her designee)
• Authorized Representative of Charitable, Educational or Nonprofit Agency
• CHAMPS-Life Skills Coordinator
VERIFICATION OF COMPLETION:
• Athletics Compliance Office
SUBMITTED TIME FRAME:
• Athletics Compliance Office – At least one week prior to scheduled event or activity
FORMS:
• Student-Athlete Promotional Activities Authorization Form

PROCEDURES:
1. Head Coach (or his/her designee) informs student-athlete that he/she must complete the StudentAthlete Promotional Activities Authorization Form (see form) one week prior to the scheduled event
or activity.
2. Student-athlete sees Athletics Compliance Office for the Authorization Form and reviews all
information.
3. Student-athlete completes Authorization Form and obtains signature of Authorized Representative of
Charitable, Educational or Nonprofit Agency.
4. Student-athlete or Authorized Representative returns completed form to Athletics Compliance Office
at least one week prior to schedule event or activity.
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WAKE FOREST UNIVERSITY

STUDENT-ATHLETE INVOLVEMENT IN PROMOTIONAL ACTIVITIES

Wake Forest University student-athletes are often asked to participate in promotional activities (e.g., speaking engagements).
However, student-athlete involvement in a promotional activity is also subject to specific NCAA rules and is limited to
institutional, charitable and/or education activities.
Many community service and promotional activities will be organized through the CHAMPS/Life Skills Coordinator.
However, there are times that a student-athlete may be asked to participate in an activity that is not organized through Julie or
the CHAMPS program. In these instances, the CHAMPS/Life Skills Coordinator should still be consulted, but the request
should ultimately be submitted, using the Promotional Activities Form, to the Athletics Compliance Office. It is the policy of
the Athletics Compliance Office to respond to each request by determining only the permissibility (consistent with NCAA
regulations) of a student-athlete(s) involvement in any such activity, not the availability of a student-athlete(s) for the activity.
The determination of the availability of the student-athlete(s) rests solely with the involved program and/or student-athlete(s).
NCAA rules permit the Athletics Department to assist in fund-raising activities for institutional, charitable and/or educational
causes, provided the cause meets very specific criteria. (See Promotional Activities Prior Approval Form, attached)
I.

PROMOTIONAL ACTIVITIES INVOLVING STUDENT-ATHLETES
 Regardless of whether compensation is received, a student-athlete cannot allow his/her name, picture or personal
appearance for advertisements or promote any commercial products, services, jobs or employers.
 A student-athlete cannot allow a commercial business to use his/her name or picture in a "name-the-player" contest.
 Schools and charitable organizations often request assistance from student-athletes in educational and/or fundraising
activities. NCAA rules require that permission to participate in such activity must be obtained in advance from the
Director of Athletics—currently coordinated through the Athletics Compliance Office.
 Any approved charitable appearance must occur without a student-athlete missing any classes.

Any questions about permissible activities should be directed to the Athletics Compliance Office in advance of the activity, so as
not to jeopardize a student-athlete’s eligibility.
II.

STUDENT-ATHLETE SPEAKING ENGAGEMENT

A student-athlete may be invited by an area school or a program planner for a local organization to speak to a group. The
student-athlete may do so, talking about his/her experiences as a student-athlete (if appropriate). However, please be aware of
the following:
 The student-athlete may NOT make a recruiting "pitch" for WFU.
 The student-athlete may NOT talk one-on-one with any student who is in grades 9-12, other than casual general
conversation not involving recruitment.
 The student-athlete may NOT comment publicly about any prospective student-athlete that WFU is recruiting.

REMEMBER: ALWAYS ASK BEFORE YOU ACT!
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WAKE FOREST UNIVERSITY
PROMOTIONAL ACTIVITY FORM
The following information must be provided in order to determine the permissibility of a Wake Forest University studentathlete’s proposed involvement in the activity. Please be aware that even if an event is determined to be permissible by
NCAA regulations, the availability of student-athletes must still be determined by the involved sports program, coaches and
the student-athletes themselves. If you have any questions, please contact the Athletics Compliance Office at 336-758-4243.
Thank you for your cooperation with this important compliance issue.
Sponsoring Agency____________________________________________________________________________________
Contact Name _____________________________________________Telephone No._______________________________
Address_____________________________________________________________________________________________
Is this agency charitable, educational or institutional?

Yes

No

Is this agency certified as a 501C nonprofit agency?

Yes

No

What age group does this agency benefit? (e.g., children, high school, adults)______________________________________
Purpose of Event/Activity_______________________________________________________________________________
Date, Time and Location of Activity______________________________________________________________________
Specify the proposed activity and what the student-athlete(s) would do (attach information if available):

Will money be raised from the activity?
Yes
No
If YES, who will receive the proceeds and what will the proceeds be used for? ____________________________________
Will there be any commercial sponsorship of the event?
Yes
No
If YES, how is the commercial entity involved in this activity? _________________________________________________

Will there be any advertisement or promotions by a commercial agency or sponsor? Yes
No
If YES, what type of advertising or promotion will be used in the advertising or promotion? __________________________

Will a student-athlete’s name, picture, personal appearance or involvement be used in any advertising or promotion of the
activity?
Yes
No
If YES, how will the student-athlete be used in the advertising or promotion? _____________________________________

Will a student-athlete(s) receive any expenses (e.g., meals, transportation) associated with their involvement in the activity?
Yes
No
If YES, indicate what the student-athlete(s) will receive: ______________________________________________________
**PLEASE SEE OTHER SIDE**
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WFU Promotions Forms
Page 2 of 3
___________________
PROMOTIONAL ACTIVITIES INVOLVING STUDENT-ATHLETES
The NCAA rules permit a member institution, a member conference or a charitable or educational agency to use a studentathlete’s name picture or appearance to support its charitable or educational activities, provided the following conditions are
met:
1. The student-athlete receives written approval to participate from the Director of Athletics (or designee), subject to the
limitations on participants in such activities as set forth in the NCAA regulations.
2. The specific activity or project in which the student-athlete participates does not involve co-sponsorship, advertisement
or promotion by a commercial agency other than through the reproduction of the sponsoring company’s officially
registered trademark or logo printed materials such as pictures, posters or calendars. The company’s emblem, name,
address and telephone number may be included with the trademark or logo. Personal names, messages and slogans are
prohibited. The student-athlete’s name, picture or appearance cannot be used in any way that would directly or
indirectly imply his/her endorsement of a commercial product or service.
3. The student-athlete does not miss class.
4. All moneys derived from the activity or project go directly to the institution, or the charitable or educational agency.
5. The student-athlete may accept actual and necessary expenses from the member institution, member conference or
the charitable, educational or nonprofit agency related to participation in such activity
6. The student-athlete and an authorized representative of the charitable or educational agency must sign this release
statement ensuring that the student-athletes name, image or appearance is used in a manner consistent with the
requirements of this section.
SPONSORING AGENCY RELEASE STATEMENT
In signing this form I acknowledge that I have read and agree to abide by the above NCAA regulations regarding the use of a
student-athlete’s name, picture or appearance in the promotion or involvement of this activity.
_______________________________________________________________________________________________
Signature of Authorized Agency Representative
Date
STUDENT-ATHLETE CERTIFICATION
In signing this form I acknowledge that I have read and agree to abide by the above NCAA regulations regarding my proposed
involvement in this activity.
_______________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_______________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_______________________________________________________________________________________________
Signature of WFU Student-Athlete
Date

FOR OFFICIAL USE ONLY
Does this activity meet the requirements of NCAA 12.5.1.1?

YES

NO

CO Approval_______________________________________________________________ Date _____________________
WFU Contact Person_____________________________________________________________________________________
Head Coach Approval_________________________________________________________ Date _____________________

WFU Promotions Forms
Page 3 of 3
___________________
Use for additional signatures.
STUDENT-ATHLETE CERTIFICATION
In signing this form I acknowledge that I have read and agree to abide by the above NCAA regulations regarding my proposed
involvement in this activity.
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date
_____________________________________________________________________________________________
Signature of WFU Student-Athlete
Date

WAKE FOREST UNIVERSITY

OCCASIONAL MEALS

NCAA Bylaw 16.11.1.5 states that a student-athlete or the entire team in a sport may receive an occasional
meal in the locale of the institution on infrequent and special occasions from an institutional staff member. An
institutional staff member may provide reasonable local transportation to student-athletes to attend such
meals. A student-athlete or the entire team in a sport may receive an occasional meal from a representative of
athletics interests (booster) on infrequent and special occasions under the following conditions:
(a) The meal must be provided in an individual's home (as opposed to a restaurant), on campus or at a
facility that is regularly used for home competition and may be catered; and
(b) A representative of the institution's athletics interests may provide reasonable local transportation to
student-athletes to attend the meal function only if the meal function is at the home of that
representative.
Please note the following conditions with regard to occasional meals:
1.
2.

3.

If a representative of WFU athletics interests (booster) is providing the meal, it must take
place in the booster’s home and not in a restaurant.
If the meal is provided by an institutional staff member and takes place in a restaurant owned
by a WFU booster, the full cost of the meal must be paid for by the staff member (i.e., the
booster can’t “comp” the meal for the staff member).
The student-athlete(s) must seek and secure approval prior to the meal.

The process for securing prior approval is as follows:
1.

2.

3.

The student-athlete(s) or team, upon being invited to such a meal, must inform their head coach,
or the head coach’s designee of the invitation (Note: the designee must be a member of the
coaching staff, with the exception of those coaches that employ coordinators);
The coach (or designee) must coordinate the completion of the occasional meal form and
determine whether such meal is permissible (e.g., not a restaurant if with booster) and submit
form to Compliance Office prior to each meal;
At the end of each semester, the coach (or designee) must submit the forms to the Athletics
Compliance Office.

PLEASE NOTE: IT IS THE RESPONSIBILITY OF THE HEAD COACH TO ENSURE THAT
THE OCCASIONAL MEALS POLICY IS FOLLOWED WITH REGARD TO ALL
STUDENT-ATHLETES.

DEPARTMENT OF ATHLETICS

COMPLIANCE PROGRAM
8/16

WAKE FOREST UNIVERSITY

OCCASIONAL MEAL END OF SEMESTER REPORTING FORM
SEMESTER _____________________________________ DATE: _______________________________
SPORT: _______________________________________________________________________________
HEAD COACH: ________________________________________________________________________
By signing this form, you, the student-athlete affirm that this form is an accurate account of all occasional meals that
you received this semester. THERE IS A LIMIT OF FOUR (4) PER SEMESTER FOR EACH STUDENT.
Student-Athlete Name
EX: Student Athlete

Dates of Occasional Meals
9/9, 10/15, 11/25

Signature of Student-Athlete

By signing this form, I attest that the above information is a full accounting for each occasional meal received by the
respective student-athlete and that all NCAA, ACC and WFU rules were fully complied with and followed.
___________________________________________
Head Coach’s Signature

______________________________________
Date

___________________________________________
Compliance Office’s Signature

______________________________________
Date
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OCCASIONAL MEAL PRIOR APPROVAL FORM
DATE: _________________________
SPORT: _________________________
HOST AND LOCATION: _________________________________________________________

Please list the student-athletes attending in the spaces provide below:

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

___________________________________

____________________________________

____________________________________

____________________________________

____________________________________

____________________________
_______________________________________
Head
Coach’s Approval
Date
________________________________

_______________________________
Compliance Approval

WAKE FOREST UNIVERSITY ATHLETICS COMPLIANCE PROGRAM 9.15

Date

INSTITUTIONAL AWARDS APPROVAL FORM
SPORT: ________________________________________

ACADEMIC YEAR: ___________________

Please submit this form to the Office of Compliance for approval before providing awards to student-athletes, even if you can only provide
an initial estimate on the value of the awards. Once you have actual receipts or invoices for the purchase, please submit this form with
exact values along with your expense report for reimbursement. Please note that such awards may not include cash, gift certificates, gift
cards that are redeemable for cash (original amount or any balance thereof), a cash-equivalent award (an item that is negotiable for
cash or trade or other services, benefits or merchandise) for athletics participation, or a country club or sports club membership.

PARTICIPATION AWARDS
General Participation Awards- Uniformly awarded to all freshmen, sophomores, and juniors on one team up to $225
maximum total value (e.g. team photos, plaques, etc.)
Student-Athlete

Description of Item(s)

Award Value

Senior Participation Awards- Uniformly awarded to all seniors on one team who have exhausted eligibility or are graduating
and not returning up to a $425 maximum total value (e.g. flowers, photos, framed jerseys, etc.)
Student-Athlete

Description of Item(s)

Award Value

(continued on page 2)
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(page 2 of 2)

SPECIAL ACHIEVEMENT AWARDS
These special achievement awards are presented as a result of a student-athlete’s special attainments or contributions to a
team’s season. They may be awarded by the institution for a variety of reasons (e.g. MVP, Most Improved, Scholar-athlete,
etc.) and has a monetary limit of $175 total value.
Student-Athlete

Award Name (MVP, MIP, etc)

Description of Item(s)

Award Value

CHAMPIONSHIP/ BOWL AWARDS
These special event awards may be awarded for participation in a postseason conference or NCAA championship contest,
tournament or championship, as well as for an all-star game, postseason bowl, or other established competition. There is a
monetary limit for each championship award.
Category
Participation in Postseason Conference
championship contest or tournament
($375 max)
Participation in Postseason NCAA championship
contest or tournament ($375 max)
Participation in other Established meets,
tournaments, or individual competition
($400 max)
Conference Championship- Regular Season
($325 max)
Conference Championship- Tournament/Contest
($325 max)
Postseason Bowl or All-star Game($400 max)

Student-Athlete(s)

Description of Item(s)

Award Value

National Championship ($415 max)

Head Coach Signature:

___________________________________________

Date _______________________

Compliance Approval:

___________________________________________

Date _______________________
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Wake Forest Athletics

ITEM REQUEST FORM
ALL requests are due (4) WEEKS prior to date needed
Return requests to:
WFU Athletics Compliance Office; PO Box 7716; Winston-Salem, NC 27109; or Fax: 336-758-3624
If you have questions please call (336) 758-4620.
(Submission must be accompanied with a letterhead request in regards to the use of the donation(s))

Autographed Football and Men’s Basketball Policy
The purchase price of an autographed Football and Men’s Basketball is $50 each, plus an additional $10 shipping and handling charge should
you require the item(s) shipped. There are a limited number available per season. Check should be made payable to Wake Forest Athletic
Association (WFAA). Item request is the only avenue through which one may secure an autographed Football or Men’s Basketball from Wake
Forest University.

Your Name:___________________________________ Name of Organization: _______________________________________________
Phone 1: (______) _________________________ Phone 2:_________________________Fax: (_____) ____________________________
Address: ______________________________________________________ City, State, Zip: ____________________________________
E-mail Address: ______________________________________________________________________
Place a check by all that apply to this request
Educational Agency *Other than grades 9-12 or junior college

Non-Profit/Charitable Agency

WFU Organization
Other

NCAA School
Conference

If WFU Organization, state name:
If Other, indicate:

Place a check by the item(s) being requested
Autographed Football *Head Coach Only
Autographed Men’s Basketball
Other Sports/Items: Please indicate what sport(s) and items
requested
* (Associated shipping charges may apply)

Describe below the type of Promotional/Fund Raising Activity (Please attach copy of flyer, if available):
____________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________
Date of the activity:
Name the beneficiary of this activity:
Is the beneficiary in grades 9-12 or have a child in grades 9-12?
Will there be any outside organizations involved in the activity?
If yes, whom:

Yes
Yes

No
No

Describe any advertising of the activity bearing the name(s) and/or picture(s) of student-athletes?
____________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________
X________________________________________________
____________________________________
Signature of Organization’s Representative
Date
*Completion of form does not guarantee accommodation.
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _

Wake Forest University Athletic Department Use Only
__ Permissible Activity based on NCAA Guidelines
__ Not Permissible
___________________________________________________________
Wake Forest University Athletics Compliance Approval

___________________________________

Date

WAKE FOREST UNIVERSITY
DECLARATION OF PLAYING & PRACTICE SEASON POLICY

RESPONSIBILITY FOR COMPLETION:
• Head Coach
• Athletics Compliance Office
VERIFICATION OF COMPLETION:
• Athletics Compliance Office
SUBMITTED TIME FRAME:
• Athletics Compliance Office
• Fall Sports – Distributed in April; Completed at earliest convenience, but no later than July 1st
Winter & Spring Sports – Distributed in April; Completed at earliest convenience, but no later than
first day of classes
FORMS:
• Declaration of Preseason Practice Schedule Form (only sports starting prior to academic year)
• Declaration of Playing & Practice Season Form

PROCEDURES:
1.

Athletics Compliance Office distributes memo with Declaration of Playing & Practice Season Form
(see form) to all Head Coaches (except Football and Men’s & Women’s Basketball) at respective times
mentioned above.

2.

Head Coach meets with Athletics Compliance Office in order to declare his/her Playing & Practice
Season at his/her earliest convenience.

3.

Head Coach retains a copy of the Declaration of Playing & Practice Season Form.

4.

Head Coach attaches his/her sport’s schedule and practice schedule to the completed Declaration of
Playing & Practice Form or as soon as the schedule is completed and submits it to the Athletics
Compliance Office.

5.

Head Coach must notify Athletics Compliance Office of any schedule changes in writing and those
changes must be approved by Athletics Compliance Office.
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WAKE FOREST UNIVERSITY
DECLARATION OF PLAYING & PRACTICE SEASON
SPORT

_________________________________

Designation of Week: _______to_______

ACADEMIC YEAR ____________
Date Classes Begin: _____________

Listed below are the requirements for your minimum/maximum number of contests/dates of competition for your sport.
*The minimum number of contests/dates of competition per NCAA Bylaw 20.9.4.3 is ___________.
*The maximum number of contests/dates of competition per NCAA Bylaw 17 (Figure 17.1) is ___________.
*According to the Athletics Compliance Office, the number of your scheduled contests
or dates of competition for this academic year is ___________.
Segment I

Segment II

Practice Week Declaration _________________________

__________________________

Number of Contests

_________________________

__________________________

Number of Scrimmages

_________________________

__________________________

Number of Exhibitions

_________________________

__________________________

Number of Exemptions

_________________________

__________________________

Exemptions

_________________________

__________________________

First Date of Practice

__________________________

___________________________

First Date of Contest

__________________________

___________________________

Last Practice Date/
Contest Date

__________________________

___________________________

Number of Days
Utilized

__________________________

___________________________

(must be certified by NCAA)

Periods in which no practice is conducted:
Vacation

From ___________ To ___________

Exams

From ___________ To ___________

Term Breaks From ___________ To ___________

**Please attach your respective sports’ team schedule (tentative and completed one).
I hereby certify that the above information is correct and if any changes are made, I will notify the Athletics Compliance Office immediately.

Head Coach Signature _____________________________________________ Date ____________
Approved:
Athletics Compliance Office Signature ________________________________ Date ____________
Sports Supervisor Signature

DEPARTMENT OF ATHLETICS
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DECLARATION OF SUMMER ATHLETIC ACTIVITIES- BASKETBALL
SPORT __________________________________________
Dates of Summer I Classes:

ACADEMIC YEAR _________________
Dates of Summer II Classes:

In basketball, a student-athlete who is enrolled in summer school (or meets the exception) may engage in required weight-training,
conditioning and skill-related instruction for up to eight weeks (not required to be consecutive weeks). Participation in such activities shall
be limited to a maximum of eight hours per week with not more than two hours per week spent on skill-related instruction.
In the chart below, please list all student-athletes participating in Summer Athletic Activities and define each student-athlete’s 8-Week
Period prior to starting activities. Also, please be sure to record all CARA through the standard reporting process.

Student-Athlete Name

Enrolled in
SSI? Y/N

If not enrolled:
Exception met
for SSI? Y/N

8-Week Period

Enrolled in
SSII? Y/N

If not enrolled:
Exception met
for SSII? Y/N

I hereby certify that the above information is correct and if any changes are made, I will notify the Athletics Compliance Office immediately.
Head Coach Signature: ___________________________________________________________ Date: ____________
Approved:
Athletics Compliance Office Signature: _______________________________________________ Date: ____________
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DECLARATION OF SUMMER ATHLETIC ACTIVITIES- FOOTBALL
SPORT FOOTBALL

ACADEMIC YEAR _________________

Date of Summer I Classes:

Date of Summer II Classes:

In basketball and football, a student-athlete who is enrolled in summer school (or meets the exception) may engage in required weighttraining, conditioning and skill-related instruction for up to eight weeks (not required to be consecutive weeks). Participation in such
activities shall be limited to a maximum of eight hours per week with not more than two hours per week spent on skill-related instruction.
In the chart below, please list all student-athletes participating in Summer Athletic Activities and define each student-athlete’s 8-Week
Period prior to starting activities. Also, please be sure to record all CARA through the standard reporting process.

Student-Athlete Name

Enrolled in
SSI? Y/N

If not enrolled:
Exception met
for SSI? Y/N

8-Week Period

Enrolled in
SSII? Y/N

WAKE FOREST UNIVERSITY ATHLETICS COMPLIANCE PROGRAM 9.15

If not enrolled:
Exception met
for SSII? Y/N

WAKE FOREST UNIVERSITY ATHLETICS COMPLIANCE PROGRAM 9.15
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I hereby certify that the above information is correct and if any changes are made, I will notify the Athletics Compliance Office immediately.
Head Coach Signature ___________________________________________________

Date

____________

Date

____________

Approved:
Athletics Compliance Office Signature ______________________________________

WAKE FOREST UNIVERSITY ATHLETICS COMPLIANCE PROGRAM 9.15

PARTICIPATION ROSTER 2016-17
SPORT__________________________ Term _______________
(Y for Yes; N for No)
Name

Practiced

Competed

Notes (Redshirts, Medical DQs, etc.):
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

Signature of Head Coach: ______________________________________
Date: ______________________________________
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TRAVEL INFORMATION AND ROSTER
* this form must be submitted no later than 24 hours prior to departure*

Sport:
EVENT NAME:

COMPETITION DATE(S):

DEPARTURE DATE:
TIME:
FROM:

RETURN DATE:
TIME:
FROM:

TRAVELING BY:
COACHES:
MANAGERS:
ATHLETIC TRAINER:
OTHERS:

TOTAL NUMBER IN TRAVEL PARTY:
HOTEL:

HOTEL TELEPHONE:

TEAM TRAVEL ROSTER:

Copies to: Ron Wellman
Sport Administrator

Equipment Room
Sports Medicine

Athletic Communications
Student-Athlete Services

Athletics Compliance Office

*REMINDER: Use this form when submitting to the Business Office for team meal reimbursement.
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Investigation, Determination, and Reporting Procedures
For NCAA and ACC Violations

I.

Commitment to Compliance

The Department of Athletics is committed to participation in intercollegiate athletics
programs that is consistent with the mission of Wake Forest University and which
generates the trust and support of its various constituencies. The goal of the
Department is to field sports teams that compete successfully against other NCAA
Division I teams, that exhibit honesty and integrity, and that exemplify the standards
upon which Wake Forest University exists.
The University will control its athletics program in compliance with the rules and
regulations of the NCAA and the ACC. The University accepts responsibility for the
administration of rules and regulations, for investigating known or alleged violations,
and for taking prompt and effective corrective actions where violations of NCAA
and/or ACC rules or regulations have occurred.

II.

Investigation

In furtherance of the University’s commitment to compliance, the Assistant Director
of Athletics for Compliance (ADAC) will carefully investigate any observation,
allegation, or report of non-compliance. Following the completion of the ADAC’s
preliminary investigation:
(A) If it is concluded by the ADAC that the allegation clearly lacks merit, the
investigation will be terminated;
(B) If it is concluded by the ADAC that a secondary violation has occurred, the
ADAC will proceed as directed by the section on Enforcement, Reporting Level
III/IV Violations, of the Wake Forest Department of Athletics Compliance
Policies and Procedures Handbook;
(C) If it is concluded by the ADAC that a major (Level I/II) violation may have
occurred, the ADAC will inform the Faculty Athletics Representative (FAR)
who will impanel the Compliance and Infractions Committee (CIC). The CIC
will investigate the allegation and determine whether a violation has occurred
and if so whether the violation is Levell III/IV or Level I/II. In its investigation
the CIC may use experts outside of the committee that are in the University
community and may also employ other experts if needed. If the CIC determines
that a violation has occurred and that it is a Level III/IV violation, the ADAC
will be informed; and the ADAC will proceed as in II(B) above. If the CIC
determines that a major violation has occurred, the CIC will proceed to notify,
sanction, and report as stated below.

(D) The Compliance and Infractions Committee (CIC) will be appointed by the
President and will be composed of the FAR as chair, the Vice President and
General Counsel, and a third member who is a member of the University staff or
a tenured faculty member. This third committee member will serve an indefinite
term.
(E) The FAR, upon being consulted about a potential violation by the ADAC, will
notify the President and the Director of Athletics (AD) that an investigation
relating to a potential major violation has been commenced and that the CIC is
impaneled. Any notice will include a brief description of the possible violation.
During the course of the investigation which is the subject of the notice:

III.

(i)

The CIC will regularly report to and consult with the President. Any
decision or determination made by the President will be final.

(ii)

The CIC will regularly communicate and meet with the AD. The AD
will serve as a consultant and resource.

Standard for Determination

Any determination of non-compliance shall be based on information presented or
developed that is credible, persuasive, and of a kind on which reasonably prudent
persons rely in the conduct of serious affairs.

IV.

Notification

If the CIC determines that no violation has occurred, it will notify the President, the
AD, and the ADAC in writing of this determination, and the investigation will be
terminated.
If the CIC determines that a major violation has occurred, it will notify the President,
the AD, and the ADAC in writing of this determination.

V.

Sanctions

(A) Penalties for a Level III/IV violation – If a penalty is warranted, the ADAC will
impose a penalty as directed by the section on Enforcement, Reporting Level
III/IV Violations, of the Wake Forest Department of Athletics Compliance
Policies and Procedures Handbook. At the end of each academic year, the ADAC
will prepare a report detailing all Level III/IV violations that have occurred that
year. This report will be furnished to the President, the AD, the FAR, the CIS,
and other entities that are required to receive this report.

(B) Penalties for a Level I/II violation – The CIC will make a recommendation to the
President regarding self- imposed sanctions and corrective measures. The NCAA
manual and decisions of the NCAA Committee on Infractions will serve as
guidance and precedent; and the AD and ADAC will serve as consultants. The
President’s decision shall be implemented by the FAR for the CIC.

VI.

Report

The report of the Level I/II violation(s) and sanctions will be prepared by the CIC and
forwarded to the President for review and comment. The FAR will cause the report to
be filed in a manner consistent with NCAA legislation and rules of the ACC.

VII.

Exceptions

The President may authorize variances from or exceptions to these Investigation,
Determination, Notification, Sanction, and Reporting procedures that are consistent
with the commitment of Wake Forest University to compliance with NCAA and ACC
rules and regulations and commitment to institutional control.

Prepared by Richard D. Carmichael, FAR
July 8, 2008
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REPORTING LEVEL III SECONDARY & LEVEL IV VIOLATIONS

RESPONSIBILITY FOR COMPLETION:
• All Involved Parties
• Athletics Compliance Office
VERIFICATION OF COMPLETION:
• Athletics Compliance Office
SUBMITTED TIME FRAME:
• Athletics Compliance Office – As soon as possible after a violation has occurred
FORMS:
• NCAA Explanation of Level III Secondary and Level IV Violations
• NCAA list of Division I level III violations (refer to ncaa.org)
• NCAA list of Incidental Infractions (Level IV) (refer to ncaa.org)
PROCEDURES:
1.

Athletics Compliance Office is made aware that a potential NCAA violation has occurred.

2.

Athletics Compliance Office informs Director of Athletics.

3.

Athletics Compliance Office investigates the reported violation and determines if it is secondary in nature.


During the investigation, the Athletics Compliance Office interviews all involved parties (e.g., Head
Coach, Director of Department, student-athletes, etc.) who will recall all facts and circumstances
surrounding the infraction. Be completely honest when reporting.

4.

Athletics Compliance Office, upon gathering all pertinent information, prepares a report to be submitted to the
ACC and NCAA, if applicable, as well as all institution’s self-imposed penalties (Refer to Bylaw 19.9.8
Penalties for Level III and Level IV Violations).

5.

Athletics Compliance Office issues all penalties with the Director of Athletics approval (i.e., letter of
reprimand, educational sessions).

6.

Athletics Compliance Office submits report and awaits the response from the NCAA and the ACC.

7.

Athletics Compliance Office notifies all involved parties of the ACC and NCAA responses.
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WAKE FOREST UNIVERSITY

LEVEL III SECONDARY AND LEVEL IV VIOLATIONS
Bylaw 19.1.3 Breach of Conduct (Level III Violation). A breach of conduct is one or more violations that are isolated or
limited in nature; provide no more than a minimal recruiting, competitive or other advantage; and provide no more than a
minimal impermissible benefit. Among other examples, the following may constitute a breach of conduct:
(a) Inadvertent violations that are isolated or limited in nature; or
(b) Extra-benefit, financial aid, academic eligibility and recruiting violations, provided they do not create more than
minimal advantages.
The NCAA has a list of Standard Penalties for Level III Violations. This information is meant only to provide guidance to
institutions in self-imposing penalties in response to certain Level III violations. It is not exclusive and not representative
of all violations that may occur or all penalties that may be imposed. Each Level III case is decided on its own merits, and
penalties in a particular case may deviate from those listed below. Inclusion on this list does not establish a particular
violation as Level III, as all bylaws listed could be Level I or Level II depending on the circumstances of the violation.
Effective August l, 2013, head coaches may be suspended for identified Level Ill violations committed by
assistant coaches on or after August l, 2013. The assistant coach or staff member who commits the violation
also would face suspension. Refer to the NCAA Head Coach Responsibilities — Level Ill Violation Coaching
Suspensions document.
Bylaw 19.1.4 Incidental Infraction (Level IV Violation). An incidental infraction is a minor infraction that is technical
in nature and does not constitute a Level III violation. Incidental infractions generally will not affect eligibility for
intercollegiate athletics. Multiple or repeated Level IV violations collectively may constitute a Level III violation.
Cases involving only Level IV violations (Incidental Infractions as identified on the Level IV list) occurring on or after
August 1, 2013, shall be reported to and processed by the Division I conference offices. In situations involving only Level
IV infractions, the conference with which the involved institution is associated will work with the institution to determine
whether issues need to be addressed and, if so, the appropriate penalties to be prescribed, if any. Refer to the NCAA list of
Incidental Infractions (Level IV).
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